Health and Safety Statement
SCOIL MHUIRE INIS DIOMAIN

Page | 1

Issued in accordance with the Safety Health & Welfare at Work Act 2005 and current associated legislation.

DOCUMENT REVISION HISTORY
Document Name:

School Safety Statement

Revision No:

SME Rev 04.
New Revised Edition – August 2020

Date of next review:

Dec 2020

Date of Authorisation:

9th May 2012

Corporate Document
Owner:

Scoil Mhuire Ennistymon

Named Document Owner:

Seosaimhín Uí Dhomhnalláin

Document Revised By:

Brendan Keane

Last Updated

New Corporate Document

Version

SME Rev 04.

Status

Compliant with Current Health & Safety Legislation

Revision History
Version No.

Date

Revised by

Revision details

SME Rev 01.

March 2012

Brendan Keane

Complete revision and design of
the document

SME Rev 02.

May 2014

Brendan Keane

Revision of Risk Assessments

SME Rev 03.

October 2018

Brendan Keane

Revision of Risk Assessments

SME Rev 04.

August 2020

Brendan Keane

Revision due to COVID-19

Page | 2

Contents
1. HEALTH AND SAFETY POLICY

5

2. RESPONSIBILITIES

5

2.1 BOARD OF MANAGEMENT
2.2 SCHOOL PRINCIPAL
2.3 TEACHERS

3. DUTIES OF EMPLOYERS
3.1 GENERAL DUTIES OF EMPLOYERS
3.2 GENERAL DUTIES OF EMPLOYEES
3.3 DUTIES IMPOSED BY LEGISLATION
3.4 CONSULTATION, PARTICIPATION AND REPRESENTATION

6
6
6
7
7
8
9
112

4. PROMOTION OF THE SAFETY STATEMENT

13

4.1 IMPLEMENTATION OF THE SAFETY STATEMENT

13

5. PROCEDURE FOR REPORTING HEALTH AND SAFETY ISSUES

14

6. HAZARDS, RISKS AND ARRANGEMENTS

14

6.1 HAZARD IDENTIFICATION
6.2 RISK ASSESSMENT
6.3 IMPLEMENTING CONTROL MEASURES
6.4 CHEMICALS/DANGEROUS SUBSTANCES HAZARDS
6.5 RADIATION SAFETY
6.6 PHYSICAL AND PSYCHOLOGICAL HAZARDS
6.7 BIOLOGICAL HAZARDS
6.8 CARCINOGENS
6.9 PREGNANT EMPLOYEES
7. PERSONAL PROTECTIVE EQUIPMENT (PPE)
7.1 GLOVES
7.2 EYE PROTECTION
7.3 RESPIRATORY PROTECTION
7.4 SAFETY ROPES AND HARNESSES
7.5 DISPOSABLE APRONS
7.6 HEARING PROTECTION
7.7 SAFETY SHOES
7.8 HEAD & NECK PROTECTIVE CLOTHING
7.9 MISCELLANEOUS PERSONAL PROTECTIVE EQUIPMENT
8. SEGREGATION OF WASTE
8.1.2 BIOLOGICAL RISK WASTE DISPOSED OF IN RIGID CONTAINERS
8.2 HEALTHCARE NON – RISK WASTE (HOUSEHOLD / DOMESTIC WASTE)
8.3 HAZARDOUS WASTE AND RECYCLED WASTE
9. FIRE PROTECTION WITHIN THE SCHOOL

14
16
17
22
24
24
26
Error! Bookmark not defined.
27
27
27
27
28
Error! Bookmark not defined.
Error! Bookmark not defined.
28
28
Error! Bookmark not defined.
Error! Bookmark not defined.
28
Error! Bookmark not defined.
28
28
29
Page | 3

9.1 MEANS OF ESCAPE
9.2 FIRE DETECTION AND ALARM SYSTEMS
9.3 FIRE EXTINGUISHERS
9.4 EMERGENCY LIGHTING
9.5 FIRE DOORS
9.6 FIRE SAFETY SIGNS AND NOTICES
10. FIRE PREVENTION WITHIN THE SCHOOL
10.1 HOUSEKEEPING
10.2 SMOKING
10.3 ARSON
10.4 ELECTRICITY
10.5 KITCHENS

29
29
30
30
30
30
30
31
31
31
31
31

11. FIRE ACTION /EMERGENCY MANAGEMENT.

32

12. FIRE PRECAUTIONS DURING REFURBISHMENT AND MAINTENANCE WORK- CONTRACTORS

33

13. MEDICAL AND OTHER GASES

33

14. FLAMMABLE SUBSTANCES

34

15. CONTRACTORS AND VISITORS

34

15.1 CONTRACTORS
15.2 VISITORS

35
35

16. WELFARE FACILITIES

36

17. THE CAR PARK

36

18. FIRST AID

36

19. REPORTS AND RECORDS OF INCIDENTS, ACCIDENTS AND DANGEROUS OCCURRENCES

37

19.1 ACCIDENT/INCIDENT REPORT FORM
19.2 HEALTH & SAFETY AUTHORITY IR1 FORM
19.3 HEALTH & SAFETY AUTHORITY IR3 FORM
19.4 HAZARD & RISK ASSESSMENT WORK SHEETS
20. TRAINING
20.1 INDUCTION TRAINING
20.2 GENERAL TRAINING
20.3 FIRE SAFETY TRAINING
20.4 MANUAL HANDLING TRAINING
20.5 PRINCIPALS OF SAFER HANDLING

37
37
37
37
37
38
38
38
38
38

21. RESOURCES

39

22. REVISION OF SAFETY STATEMENT

39

22.1 THE HEALTH & SAFETY MANAGEMENT SYSTEM
22.2 INITIAL REVIEW
22.3 PLANNING
22.4 MEASURING PERFORMANCE

40
40
40
40
Page | 4

41

22 .5 AUDITING
23. SAFETY SIGNS - WHAT SIGNS ARE REQUIRED?

41

24. REFERENCES

41

25. HEALTH AND SAFETY SAFE WORKING PROCEDURES – LOCAL AND GENERAL RISK ASSESSMENTS - COVID - 19

42

1. HEALTH AND SAFETY POLICY
This Safety Statement which has been written in accordance with Section 20, Safety, Health and Welfare
at Work Act 2005, outlines the policy of Scoil Mhuire in relation to the management of health and safety.
Scoil Mhuire is committed to managing and conducting their work activities in such a way as to ensure, so
far as is reasonably practicable, the safety, health and welfare at work of their employees and others who
may be affected by their business activities.
This will be achieved by the following (so far as is reasonably practicable):
1. The provision of a safe place of work, including safe access and egress
2. The provision of safe plant and equipment, articles and substances
3. The provision of safe systems of work
4. The provision of welfare facilities
5. The provision of appropriate information, instruction, training and supervision
6. Determining and implementing appropriate preventative and protective measures
7. Having regard to the general principles of prevention (See Appendix I)
8. The provision of emergency plans and procedures
9. Reporting prescribed accidents and dangerous occurrences to the Health & Safety Authority. and
10. Obtaining, where necessary, the School s of a competent person to advise on health and safety.
Scoil Mhuire is committed to upholding the standards outlined in this Safety Statement. As far as it is
practicable to do so, sufficient authority and resources, both financial and otherwise, will be made
available to enable staff to carry out their responsibilities in a reasonable and efficient manner. The
detailed arrangements for achieving these objectives are set out in the main body of the Safety Statement.
Scoil Mhuire is also committed to managing and conducting work activities in such a way as to prevent,
so far as is reasonably practicable, any improper conduct or behaviour (including bullying/harassment)
likely to put the safety, health or welfare at work of their employees at risk.
All employees will be made aware of and have access to this Safety Statement. The Safety Statement will
also be available to third parties where appropriate. Employees are encouraged to put forward
suggestions for improvement to this document. The Safety Statement will be reviewed in light of
experience and future developments within the organisation and changes in legislation. This Safety
Statement requires the co-operation of all staff, visitors, contractors and others to enable Scoil Mhuire to
discharge its responsibilities under law.

Signed: ______________________
Tony Killeen
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(On behalf of The Board of Management.)

2. RESPONSIBILITIES
2.1 BOARD OF MANAGEMENT
The Board have responsibility for developing an overall policy for health and safety. The Health and Safety
Officer has a key role in promoting awareness of and developing positive attitudes to health and safety at the
Scoil Mhuire Ennistymon.

The Board will endeavour to ensure that there are sufficient funds and facilities available to enable the Safety
Policy of the School to be implemented.
The School Principal has been delegated by the Board of Management to co-ordinate matters relating to
Safety, Health and Welfare.
On Behalf of the Board of Directors:

Name: Tony Killeen
Signed:
Chairperson of Board

Date: 10th August 2020

Commented [2]: I have updated the Date to line up
with the Policy Statement

2.2 SCHOOL PRINCIPAL

The School Principal has ultimate responsibility for the establishment and maintenance of an effective Health
and Safety Policy for the staff of the School by:
1. Actively supporting the School Health and Safety Management Programme
2. Ensuring that teaching staff carry out practices and procedures in accordance with School guidelines and
best practice.
3. Identifying training and information needs of staff relating to health and safety
4. Consulting with external specialists (Safety/Risk Management, etc.) where necessary to eliminate work
place hazards
5. Managing staff attendance at mandatory health, safety and welfare training where provided by the School
6. Ensuring that staff are aware of the location of the School safety statement and read same.
7. Participating in the audit and review of the School Health and Safety Management Programme.

Signed:

Date: 10th August 2020

Commented [3]: I have updated the Date to line up
with the Policy Statement
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Seosaimhín Uí Dhomhnalláin

2.3 TEACHERS

Teachers have a responsibility to delegate and maintain an effective Health and Safety Policy for all staff
/student activities by:
1. Ensuring that all colleagues, and students are fully aware of their responsibilities in relation to health and
safety
2. Ensuring that all health and safety responsibilities are accepted at all levels where appropriate and that
staff comply with same
3. Attending mandatory health, safety and welfare training where provided by the School
4. Ensuring that all staff are aware of the Safety Statement and each individual’s responsibility to read same
5. Co-operating and supporting the School Safety Management Programme
6. Participating in the audit and review of the School Health and Safety Management Programme and
7. Ensuring that staff and students carry out practices and procedures in accordance with School guidelines
and/or best professional practice.

Signed: _________________________________

Date:__________________________
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3. DUTIES OF EMPLOYERS
3.1 GENERAL DUTIES OF EMPLOYERS
Safety, Health and Welfare at Act, 2005. (SHWW Act) Part 2, Section (8) - General duties of Employers - Every
employer shall ensure, so far as is reasonably practicable, the safety, health and welfare at work of his or her
employees

General Duties of Employers
1. It shall be the duty of every employer to ensure. so far as is reasonably practicable, the safety health and
welfare at work of all his/her employees.
2. Without prejudice to the generality of an employer’s duty under subsection (1), the matters to which that
duty extends includes in particular:
a) As regards any place of work under the employer’s control, the design, the provision and the
maintenance of it in a condition that is, as far as is reasonably practicable, safe and without risk to health.
b) So far as is reasonably practicable, as regards any place of work under the employer’s control, the design,
the provision and the maintenance of safe means of access to and egress from it.
c) The design, the provision and the maintenance of plant and machinery that are so far as is reasonably
practicable, safe and without risk to health.
d) The provision of systems of work that are planned, organised, performed and maintained so as to be as
far as is reasonably practicable, safe and without risk to health.
e) The provision of information, instruction, training and supervision as is necessary to ensure, so far as is
reasonably practicable, the safety and health at work of his/her employees (SHWW Act, 2005, Part 2,
Section 10).
f) In circumstances in which it is not reasonably practicable for an employer to control or eliminate hazards
in a place of work under his/her control, or in circumstances as may be prescribed, the provision and
maintenance of such suitable protective clothing or equipment, as appropriate, that are necessary to
ensure the safety and health at work of his/her employees.
g) The preparation and revision as necessary of adequate plans to be followed in emergencies.
h) To ensure so far as is reasonably practicable, safety and the prevention of risk to health at work in
connection with the use of any article or substance.
i) The provision and maintenance of facilities and arrangements for the welfare of his/her employees at
work.
j) The obtaining, where necessary, of the School s of a competent person for the purpose of ensuring, so
far as is reasonably practicable, the safety and health at work of his/her employees.
k) To communicate, without prejudice to the generality of Section 8, SHWW Act, 2005, Safety, Health and
Welfare matters in an appropriate language understood or as the case may be to provide a medium
through which safety, health and welfare matters can be communicated.
3.2 GENERAL DUTIES OF EMPLOYEES
The general duties of employees are:

1. They are as set out in SHWW Act 2005, Part 2, Section (13) Duties of employees:
2. To co-operate with management and other staff in achieving the objectives laid out in the Safety Statement
and all associated School Safety, Health and Welfare Procedures and Guidelines.
3. To take responsible care for his/her own safety, health and welfare and that of others who may be affected
by his/her acts or omissions.
4. To co-operate with the employer and any other person to enable the employer to comply with any relevant
statutory provisions.
5. To use any suitable appliances, protective clothing, convenience, equipment or other means provided for
securing safety, health and welfare.
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6. To report to the employer or immediate supervisor any defects of which he/she becomes aware in plant,
equipment, place of work, or system of work which might endanger safety, health and welfare.
7. Not intentionally, or recklessly interfere with or misuse any appliance, protective clothing, equipment or
other means provided, to ensure his/her safety health and welfare.
8. Not to be under the influence of an intoxicant to the extent that they are a danger to themselves or others,
or unable to fulfil their duties.
9. To report immediately on the in-house incident/accident report form any incident or accident which has
caused or has the potential to cause harm or damage to any person, property or the environment of the
SCHOOL and
10. Not to misrepresent their level of training.
3.3 DUTIES IMPOSED BY LEGISLATION
3.3.1 General Duties of the School Principal
Each employee has a responsibility for his/her safety and health while at work, which extends to taking
reasonable care of any other person who would be affected by his/her acts or omissions while at work. The
School Principal will take all reasonable steps within their power to ensure as far as is reasonably practicable
the safety, health and welfare at work of all employees and students.
The School Principal will have responsibility for safety matters within the whole school.

The duties of the School Principal are as follows:
1. Attending annual health and safety training.
2. Co-ordinating the Health and Safety Programme so as to manage safety, health and welfare within the
school.
3. Carrying out the School Health and Safety Audit Programme specific to respective areas effectively.
4. Ensuring that all persons under their control are fully instructed on Emergency Procedures including
employees, students and contractors carrying out works.
5. Manage contractor(s) onsite following the School Contractor Safety Guidelines.
6. Ensure that all persons under their control have received appropriate training in the work to be carried out
and are fully aware of all hazards in the place of work.
7. Make available for health and safety training all staff members where necessary. Mandatory safety, health
and welfare training includes Induction (For new and refresher training for existing staff) Fire, Manual
handling, Waste management, First-aid, Security, Occupational Welfare, Infection Control or specialist
other as identified.
8. Arrange for supervision and instruction of staff in relation to safety issues.
9. Allow appropriate employees sufficient time off work to attend health and safety courses. works
permitting.
10. Consult with specialists, either internal or external (Health and Safety Officer, Safety Advisor or other) to
ensure all safety procedures are observed and that personal protective clothing (PPE) and/or equipment
are available and used when required by staff or students.
11.
To report all accidents or dangerous occurrences immediately on the in-house accident/incident report
form. For Fire Safety issues the same procedure must be followed and must be notified immediately.
12.
To maintain good management practices at all times and to ensure hazards are kept to a minimum.
13.
Review all Health and Safety Guidelines, Policies and Procedures and comply with these.
14.
Ensure delegated persons (Fire Wardens, First Aiders) carry out their assigned duties as per their
training.
15.
Communicate precautions/controls to employees and students.
16.
Ensure that when necessary, corrective action is taken without delay.

Page | 9

3.3.2. General Duties of Teachers.
Teachers are responsible for the implementation of the School Health and Safety Policy in their classroom by:

1. Ensuring that the classroom is a safe and acceptable place to work, as far as is reasonably practicable.
2. Lead by example through personal behaviour the highest standards of safety and by attending training.
3. Ensure that classroom staff are trained, supervised and held accountable for their performance in relation
to safety and health. (See Contract of Employment).
4. Comply with developed safe work practices to ensure the safety, health and welfare of all students in the
classroom.
5. Develop Risk Assessments for their areas (in association with the Safety Officer).
6. Ensure that safety standards laid down in the safety statement along with standard operating procedures
and safe work practices are adhered to, by ensuring corrective actions are taken as necessary and training
records maintained and
3.3.3. Duties of the Health and Safety Officer/Advisor

It is the duty of the Health and Safety Officer/Advisor to:

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

Report directly to the Principal (or other nominated person) all employee welfare, health and safety
issues.
Advise on all matters relating to safety, health and welfare which relate to the School
Investigate and follow up on accidents and dangerous occurrences in the School
Assist management in ensuring the health and safety of employees and the protection of School users,
contractors and visitors against accidental injury or loss.
Liaise with the safety representatives. safety committees, Occupational Health or others and manage the
protection from and prevention of occupational risk and accidental loss to the School
Organise, co-ordinate and where appropriate deliver training to staff and management within the field of
health and safety.
Develop the School’s safety statement on an annual basis or periodically where necessary (in conjunction
with the Board of Management)
Develop health and safety audit systems.
Develop and review safe work practices throughout the School
Monitor, develop and review safe work practice sheets for job activities and processes.
Co-ordinate the completion of risk assessments in all classrooms and to carry out regular hazard
inspections.
Develop and manage programs and campaigns which promote a safety awareness culture within the
School
Provide expert safety reports required by legal advisers to pursue the School ’s interest in the case of
litigation.
Liaise with the Principal regarding contractors coming on to the School site, to ensure that the safety
procedures are in order.
Organise, train and participate on Health and Safety matters.
Accompany Inspectors of the Health and Safety Authority during School inspections.
Insure that records relating to safety matters are maintained and are available for inspection.
Maintain a health and safety library relevant to the needs of the School
Advise on legislative changes, standards and codes of practice and
3.3.4. Health and Safety Organisation Chart
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Seosaimhin Ui
Dhomhnallain
Principal

T.B.A

Brendan Keane

T.B.A

Safety Officer

Safety Advisor

Fire Marshals

3.4 CONSULTATION, PARTICIPATION AND REPRESENTATION

Consultation is required to take place under Section 26 of the Safety, Health and Welfare at Work Act 2005.
Section 26 (1) of the Act states “It is the duty of every employer to consult with his employees for the purpose
of the arrangements that will enable him and his employees to co-operate effectively in promoting and
developing measures to ensure the safety, health and welfare at work.”
Section 26 (2) of the Act provides employees with the right to make representations to, and consult with the
employer on matters of safety, health and welfare in their place of work. In order for consultation to take place
the following arrangements will be adhered to:
1. A safety consultation system will be operated in the School in relation to health and safety matters.
2. Safety representatives will be elected to represent employees and students in the School.
3. The election of the safety representative will take place at intervals not exceeding three years.
4. Ensure that consultation will take place regularly on Health & Safety matters - the Safety Representative
and the Health & Safety Committee (If formed) will meet regularly. Health and Safety will be a standard
item on the agenda of the School s Management Team.
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5. The School recognises its need to consult with outside persons to advise/inform them on health and safety
issues. These include the Health & Safety Authority, Environmental Health Officers, the Fire Department,
the Garda Siochana, Contractors, Design Consultants, Equipment suppliers, Insurance Companies,
Occupational Health Physicians, and competent Health & Safety Advisors.
3.4.1 The Role of the Health and Safety Authority
Inspectors of the Health and Safety Authority (HSA) have the power to enter, inspect, examine and search at
all times any place which he/she has reasonable cause to believe is used as a place of work. Therefore
inspections may be carried out without prior arrangement, but inspectors must be identified before being
admitted to restricted areas of the School.

All staff within the School must co-operate with such an authorised HSA inspector in his/her duties and ensure
they that they have access to all requested areas and safety documentation. The Health and Safety Officer or
Safety Advisor must be advised of the inspector’s arrival, where possible.
3.4.2 The Safety Representative
A safety representative is essentially the employee’s nominee on health and safety issues. He/she is given
certain powers under the Safety, Health & Welfare at Work Act 2005. A safety representative has the right to
such information from his/her employer as is necessary to ensure so far as is reasonably practicable the safety
and health of employees at the place of work.
Reports or notices following an inspection will be communicated to staff and safety representatives in the relevant
areas. If unsatisfactory conditions are found the inspector may serve legal documentation requiring specific actions
to be taken. Such documentation includes the following:
1. An improvement direction: served when work activities involve or are likely to involve a risk to the safety or
health of persons. The direction requires that the person served with this document submit an improvement
plan, which specifies “the remedial action proposed to be taken to rectify the matters set down in the direction”
(Section 65 of the Act).

2. An improvement notice: served when it is the inspector’s opinion that a relevant statutory provision is
being or has been contravened. The notice requires that the alleged contravention be remedied within a
specific period (Section 66 of the Act).
3. A prohibition notice: served when it is the inspector’s opinion that the work activities involve a risk of
serious personal injury. The prohibition notice requires that the relevant work activities will not be carried
on unless the matters specified in the notice have been remedied. A prohibition notice can have immediate
effect (Section 67 of the Act).
Inspectors may also bring criminal proceedings against the School or any individual for a breach of any duty
under the Act and any Regulations made thereafter.
3.4.2.1 Duties of the Safety Representative
It is the duty of the Safety Representative to:

To make representations to an employer on any aspects of safety, health and welfare at the work place. The
employer must consider these representations and act on them if necessary. The safety representative may
investigate accidents and dangerous occurrences. However, a safety representative must not interfere with
anything at the scene of an accident, nor can the safety representative obstruct any person with statutory
obligation such as the Health and Safety Inspector.
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A safety representative is entitled to consult a Health and Safety Inspector either verbally or in writing about any
aspect of health, safety and welfare at work. The safety representative may receive advice and information from
the inspector on such matters. Subject to prior notice and agreement with the employer the safety representative
may carry out inspections in the place of work to identify hazards and risks to safety and health.
A safety representative, subject to prior notice to the employer may investigate situations where there is
reasonable fear of risk of personal injury to the employees represented, or where complaints have been made by
employees about potential hazards. If a safety representative requests it, he may accompany an inspector during
an inspection but not when the inspector is investigating an accident. He/she has a right to be informed by the
employer when the inspector enters the place of work for the purpose of making a tour of inspection. The safety
representative is to be allowed time off as may be reasonable without loss of remuneration for two purposes:
1. To acquire knowledge to carry out his/her functions such as a training course
2. To carry out his functions such as conducting inspections, investigations and making representations
The safety representative is to suffer “no disadvantage” arising from the performance of his/her duties within the
School.
Health & Safety Representative

Location

Contact Details

4. PROMOTION OF THE SAFETY STATEMENT
The safety statement represents a policy document of the School s commitment to safety, health and welfare of all
those affected by our actions. It is an initial step in improving safety measures and making the School a safer place
to work. In order for it to be effective it needs to be implemented, but a precursor to this is the promotion of the
policy itself. The promotion of the safety statement involves:
1.
2.
3.
4.
5.

A statement to be read by all staff.
Reminders about the safety statement, e.g. circulars on notice boards.
Promotional talks.
The existence of the safety statement at School committee meetings and
During induction days.

In addition to the promotion of the safety statement among staff and students, the contents of relevant sections
must be communicated and promoted amongst other parties, namely contractors and visitors.
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4.1 IMPLEMENTATION OF THE SAFETY STATEMENT
The responsibility of reviewing the Safety Statement rests with the employer. however, individuals also have a
responsibility in implementing the Safety Statement. Safety consultation and representation is important, as is
communication between staff and management. Staff are advised of the location of the Safety Statement at
induction and the necessity of all employees to read the Safety Statement.
Safety representatives are elected for staff to make complaints or observations to the committee meeting. The
following measures facilitate the implementation of this safety statement:
1.
2.
3.
4.

Employee co-operation.
Direct implementation of the recommended controls/arrangements
Instruction and training.
The work of the Facilities and Maintenance Departments.

5. PROCEDURE FOR REPORTING HEALTH AND SAFETY ISSUES
All Health and Safety issues should be reported immediately to the Principal and the ‘in-house’ accident/incident
report form filled in, where necessary.
If the School Principal fails to render the situation, it may be brought to the attention of the Safety Representative.
The Safety Representative, if unable to solve the problem, will report it to the Health and Safety Advisor. The Health
and Safety Advisor will investigate the problem/complaint and remedy it where possible.
Ongoing Health and Safety issues will be included on the agenda for the Board of Management’s next meeting.
Complaints will be discussed by the Board of Management.
Control measures will be put in place to eliminate the hazard. If the hazard cannot be eliminated, the hazard will
be substituted by an alternative safer process/method.

6. HAZARDS, RISKS AND ARRANGEMENTS
A Hazard is defined as anything that has the potential to cause harm. Risk is defined as the likelihood of the hazard
occurring.
A risk assessment is a careful examination of what hazards in the workplace could cause harm to people, so that
one can weigh up whether there has being enough precautions and controls implemented to prevent harm
occurring. Control measures are listed as appropriate, to eliminate the hazard if possible.
6.1 HAZARD IDENTIFICATION
The identification of hazards is an essential first step in the control of health and safety risks.
It involves a critical appraisal of all activities, taking account of hazards to employees and others affected by School
activities involving students, contractors, suppliers and members of the public.
To ensure a systematic evaluation of hazards, the School will refer to relevant health and safety legislation and
codes of practice which give practical guidance and basic minimum requirements, and to relevant European Union
and other international health and safety guidance information provided by manufacturers and suppliers of articles
and substances used in the workplace, relative national and international standards, relative industry or trade
association guidance, personal knowledge and experience of managers and employees, accidents, incident data
from the School itself and expert advice and opinion from competent health and safety professionals.
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In performing hazard identification there will be ongoing critical appraisal of all routine and non-routine activities
throughout the School.
Hazards can be identified by carrying out ongoing inspections on work activities and processes in the School.
Checklists are developed in order to identify re-occurring and obvious hazards.
6.1.1 Classification/Characterisation of Hazards
Hazards are classified into four categories.
These include Physical Hazards, Chemical Hazards, Biological Hazards and Psychological
The following includes a checklist, which provides a systematic though not exhaustive, approach to identifying
hazards in the work place.
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Physical Hazards
1. Manual Handling
2. Equipment
3. Slipping / Tripping Hazards
4. Fire
5. Machinery / moving parts
6. Electricity
7. Hot substances
8. Poor housekeeping
9. Vibration
10.Radiation
Chemical Hazards
In order to assess the risks, data will be required on the following:
1.
2.
3.
4.
5.

Immediate problems – Acute Toxic effects.
Long-term effects exposure on health.
Likely hood of exposure.
Likely hood of skin problem and
Likely hood of chest problems respiratory irritation or sensitisation.

Biological Hazards:
These include Influenza, or other outbreaks of public illness including COVBID-19.
Psychological Hazards:
These include stress, bullying, harassment, inadequate training, and inadequate supervision.
6.2 RISK ASSESSMENT
Risk assessment is essentially concerned with the estimated severity and likelihood of harm or risk occurring
from identified hazards. Risk assessment is required under Section 19 of the Safety, Health & Welfare at
Work Act 2005, and section 20 which requires all workplaces to prepare a Safety Statement.
The Safety Statement management programme is based on the identification of hazard and assessment of
risks at work. Employers are required to be in the possession of an assessment in writing of the risks to health
and safety and to ensure that the risks to health and safety of employees are periodically evaluated.
6.2.1 Risk Estimation Technique
There are various risk estimation techniques, which are available to calculate the risk involved. For the
purpose of the risk assessments carried out in this statement both a qualitative and quantitative assessment
will be used. Qualitative approach to Risk Assessment: The risk is characterised into High, Medium, Low,
according to the characteristics it entails.
The risk is High if there is a possibility of serious injury to a number of people and if there is a possibility of
significant injury and material loss. Serious injuries include fatalities, amputations, serious diseases and
paralysis. Significant injury includes moderate injury, damage or lacerations.
The risk is characterised as Medium, if there is a possibility of minor injury to a number of people and if there
is a risk of some material loss. The possibility of fatalities or serious injury or significant material loss is
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unlikely, although conceivable. Minor injuries include injuries such as cuts, abrasions and sprains. The risk is
characterised as Low if there is a possibility of little injury to a small number of people of if the risk of material
loss is low. The possibility of injury or material loss is unlikely, although conceivable.
This risk estimation technique is used to bring together the hazard and risk assessments in the Safety
Statement. After the risk assessment is carried out, the next step is to decide who might be harmed and how.
Following this, control measures are required, in order to prevent the hazard from re-occurring, to eliminate
it or substitute it as far as reasonably practicable. The final step is to record the findings.
A hazard and risk assessment of the School buildings will be recorded for the safety statement. These risks
will be recorded in the risk register. On-going risk assessments will be recorded on the appropriate Hazard
and Risk Control Sheets. These sheets will contain the reference point, the hazard, the risk, the control
measures, the date identified, the person responsible within the department, when the hazard is identified,
and the date it is rectified.
In addition, a risk assessment process may be undertaken which is task related to the activities undertaken
on site. Where appropriate both a qualitative and quantitative risk assessments will be carried out in order
to clarify the level of risk obtained.
A quantitative risk assessment will be carried out using the Hazard Rating Number System. The hazard rating
number system takes into consideration the probability of exposure, the frequency of exposure, the number
of persons at risk and the maximum possible loss. The Risk Assessment depends on the following
circumstances:
1.
2.
3.
4.
5.
6.

Is anyone exposed to the hazard?
Is the hazard likely to cause injury?
How serious would the injury be?
Is the hazard well controlled?
Is the level of supervision adequate?
How long were people exposed and what are the levels of exposure that should not be exceeded? These
levels apply to chemicals, temperature, noise and heavy loads.

6.3 IMPLEMENTING CONTROL MEASURES
Once one has identified the hazards and assessed the risks, one must identify the precautions, if any, to be
taken against the hazard listed.
In order to identify control measures one must look to see if the School has provided:
1.
2.
3.
4.
5.
6.

Adequate information, instruction or training.
If adequate systems and procedures are in place.
Check whether hazard meets the standards set by the legal requirements.
Check whether precautions comply with the recognised industry standard.
Check whether precautions represent good practice.
Check whether precautions reduce risk as far as is reasonably practicable.

If these measures are in place the risks are adequately controlled and the precautions in place must be
indicated. If the risks are not adequately controlled, the following principles may apply in taking further
action to reduce the risks.
Controls may include:
1. Remove the risk completely.
2. Substitute – try a less risky option.
3. Organise work to reduce exposure to the hazard.
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4. Apply engineering controls or safety measures to reduce the risk. This will include machine guards,
isolating the enclosure of the hazard, local exhaust ventilation and mechanical handling methods.
5. Administrative controls which reduce or eliminate exposure to the hazard by adherence to procedures or
instructions. These will include supervision and permit to work.
6. Provide adequate welfare facilities.
7. Ensuring a clean and tidy workplace
8. Providing an adequate health surveillance programme and
9. Issue of personal protective equipment and appropriate training in the use of selection of PPE.
6.3.1 Control Measures
Control measures in accordance with the Third Schedule of the Safety, Health & Welfare at Work Act 2005
include the following
1.
2.
3.
4.

5.
6.
7.
8.

9.

The avoidance of risks as far as practicable.
The evaluation of unavoidable risks.
The combating of risks at source.
The adaptation of work to the individual, especially as regards the design of places of work, the choice of
work equipment and the choice of systems of work, with a view, in particular, to alleviating monotonous
work and work at a predetermined work rate and to reducing the effect of this work on health.
The adaptation of the place of work to technical progress.
The replacement of dangerous articles, substances or systems of work by safe or less dangerous articles,
substances or systems of work.
The giving of priority to collective protective measures over individual protective measures.
The development of an adequate prevention policy in relation to safety, health and welfare at work, which
takes account of technology, organisation of work, working conditions, social factors and the influence of
factors related to the working environment.
The giving of appropriate training and instructions to employees.

6.3.2 Basic Personal Precautions and Procedures
6.3.2.1 General Behaviour of Personnel
Personnel should deport themselves in a manner unlikely to be prejudicial to their own safety and/or the
safety of others.
6.3.2.2 General Safety Rules
In the interest of the health, safety and environment of all employees, visitors and contractors are required
to comply with the following General Safety Rules.
1. Assist in achieving and maintaining a safer place, everyone must comply with all safety requirements.
2. Fire prevention and safety equipment must not be damaged or interfered with and must always be
accessible. Emergency exits must be kept clear and free of obstruction.
3. Do not place obstructions in passageways.
4. Goods must be stored in designated storage areas
5. Do not run on School grounds, except for supervised P.E. Please use handrails provided and obey all safety
signs and information provided.
6. Rubbish must not be allowed to accumulate in premises and storage areas.
7. Combustible rubbish should be stored in non-combustible bins and as far as possible be emptied daily.
8. Cables of telephones and portable electrical appliances must be placed where they do not cause people
to trip and/or fall.
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9. Where procedures or School rules require personal protective equipment, it must be worn.
10.All injuries, dangerous occurrences, near misses, unsafe acts, unsafe conditions, unsafe equipment and
unsafe procedures must be reported to the Principal, or Safety Officer.
11.Everyone has the responsibility to maintain his or her work area and that will include housekeeping as
part of his or her job.
12.All employees are required to familiarise themselves with the School emergency evacuation plan and are
required to attend annual fire lectures.
13. Smoking is only permitted in the designated smoking area during designated breaks.
14.Do not handle contaminated blood hazards without appropriate personal protective equipment.
15.‘Dignity at Work’ policy must be strictly adhered to by all employees.
16.Lone workers (Off site) must ensure that they abide by the best available practices.
17.Only authorised employees may enter restricted areas such as Roof tops, provisions for access to heights,
and Gas/Oil storage areas. ‘Authorised Persons Only’ signs must be obeyed.
18.All staff must adhere to all School safety, health and welfare policies, guidelines and procedures.
19.All doors must be opened/closed in a controlled manner to prevent accidental injury to third party. Do
not use leg/foot to open or close a door.
20.Employees affected by VDUs and workstations must follow occupational guidelines for Ergonomic best
practice for all employees.
21.All spillages must be cleaned up immediately and/or the area restricted until the hazard has been
removed.
22.Safety signs and notices must not be interfered with and must be obeyed.
6.3.2.3 Safe Place of Work
The School ensures that the physical environment of the place of work is as far as is reasonably practicable
safe and without risk to health.
All access and egress to work must be kept clear. This includes entrances and exits to the workplace. All
teachers are requested to take responsibility to maintain safe access and egress from respective areas.
6.3.2.4 Safe Use of Equipment/Machinery
The School Maintenance person is responsible for most School plant or equipment.
The Health and Safety Officer requests that only a competent person carries out repairs, modifications,
maintenance and servicing in the School. The School Maintenance person is also responsible for providing
competent persons to carry out hazardous works. The Principal will liaise with the Maintenance person to
organise necessary training if required.
All equipment present, where necessary, will have control devices for starting and stopping. Guards will be
present on equipment where there is a risk from contact. These guards must not be removed.
New equipment will be marked and comply with all relevant safety standards.
A permit to work system will control operations for all cutting and welding works, working at heights, working
with Asbestos, Electrical work. All contractors coming onsite must commit in writing to maintain a safe place
of work whilst on School grounds.
6.3.2.5 General Rules for Operating Equipment/Machinery
1. Machinery must be used in accordance with the manufacturer’s instructions.
2. The Operator must know how to stop the machine before one starts it.
3. Maintenance equipment in the School must only be used if you are authorised and trained to do so.
4. All fixed guards must be fitted correctly, and all mechanical guards must be working.
5. The guards must be robust, kept in position and effective.
6. The area around the machine must be clean, tidy and free from obstruction.
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7. All materials to be used must be free from working parts of the machine.
8. The Teacher must be told immediately if the machine is not working properly. The Principal must contact
Maintenance immediately. Please use the relevant Maintenance Report Book
9. The appropriate personal protective clothing and equipment must be worn.
10.The machine must be switched off and unplug before cleaning.
11.A machine must not be used if a danger sign or tag is attached.
6.3.3 Manual Handling
Manual Handling can be defined as a means of transporting or supporting a load by one or more employees
and includes lifting, putting down, pushing, pulling, carrying or moving a load, which, by reason of its
characteristics or unfavourable ergonomic condition involves the risk of injury, particularly of back injury to
employees.
The legal obligations are set out in Chapter 4 of the Safety, Health & Welfare at Work General Application
Regulations 2007 (S.I. No. 299 of 2007). All those who handle School users are covered by the Manual
Handling Provisions Regulations 68 & 69 of the General Applications Regulations 2007.
The work must be organised so that manual handling of loads is avoided wherever possible. This will involve
assessing the condition of the type of work involved, taking care to avoid or reduce the risk were possible.
Where manual handling is unavoidable, the work must be planned and equipment provided to reduce the
risks.
Mechanical aids such as wheelchairs, trolleys, overhead systems, roll boards and maxi slides are provided
throughout the departments/units.
Manual handling activities must be assessed to identify the risks involved, which enable safe solutions to be
put into action. In carrying out the risk assessment, the task, characteristics of the load, the working
environment, individual capacity, physical effort and requirements of the activity must be taken into
consideration.
The principles for prevention of injury in relation to manual handling are:
1. Elimination of manual handling where possible.
2. Assessing remaining risks, and
3. Applying control measures to reduce the risk.
All employees will receive manual handling training relevant to their job. Refresher training will take place
regularly or where the activity of the job changes.
The principles of manual handling are:
1.
2.
3.
4.
5.

Think before you lift (TILE)
Don’t lift or handle more than you can easily manage
Adopt a stable position
Ensure a good hold on the load
At the start of the lift, moderate flexion (slight bending) of the back, hips and knees is preferable to fully
flexing the back (stooping), hips and knees (squatting)
6. Keep the load close to your waist
7. Don’t flex the spine any further as you lift
8. Avoid twisting the trunk or leaning sideways, especially while the back is bent
9. Keep your head up when handling
10.Move smoothly
11.Put down, then adjust
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All staff members must attend manual handling training and use appropriate PPE necessary.
6.3.4 Electricity
1. All new electrical equipment will be constructed, installed, maintained, protected and used to prevent
danger occurring. All existing electrical equipment will be maintained in safe condition and changed
where reasonably practicable.
2. Electrical installations are checked periodicaly and repairs carried out by a competent electrician.
3. Only competent or qualified persons are permitted to carry out any electrical work.
4. All new electrical installations are purchased to the required CE quality compliance standard.
5. Suitable precautions must be taken when working near/with overhead lines. Fuses, circuit breakers and
other devices are correctly rated for the circuit they protect.
6. All portable electric tools are operated at 110 volts or battery. All connections to power points must be
made by proper plugs.
7. Suspect or faulty equipment must be taken out of use immediately and labelled “Do not use”.
8. Any signs of damage to equipment wires and cables must be reported to the Maintenance person
immediately.
9. Tools and power sockets must be switched off before plugging in. Appliances must be unplugged before
cleaning or before any adjustments are made.
10.Familiarise oneself with control switches, these must be clearly marked to indicate their effect and
which machine they control.
11.Personal domestic electrical appliances are not permitted for use on the School grounds.
12.Where extra connections are required, please submit a request to the Buildings’ Officer. However, in
the interim, to power electrical equipment a Surge Protected extension lead may be used with certain
conditions: do not overload and do not add a second extension lead to it.
6.3.5 Housekeeping- Avoidance of Slips/Trips and Falls
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Poor housekeeping and general untidiness are a major cause of slips, trips and falls.
All passageways and corridors must be kept tidy and free from obstacles and obstruction.
Rubbish must be removed regularly, and the work area kept clear.
Equipment cables, if possible, must not cross pedestrian routes.
All materials must be properly stacked.
Trailing leads over passageways must be avoided to prevent trip hazards.
Spillages on floors must be cleaned up immediately. The appropriate safety signs must be placed
either side of the spillage or wet floor whatever the case may be.
Torn floor coverings must be replaced or repaired immediately.
Passageways must be well lit at all times.
Lighting levels need to allow safe passage throughout the premises.
Care must be taken during cleaning and maintenance work not to create new slip and trip hazards.
Staff provided with changing facilities must keep them in a tidy manner. Lockers should be used.

6.3.6 Visual Display Units/ Work Stations
Chapter 5 of the General Application Regulations 2020, refer to the visual display unit, the operator, the
desk, chair and surrounding area. All workstations must be designed to suit the tasks carried out at them.
Ergonomic assessments will be carried out by Occupational Health at formal workstations and for work
practices and procedures throughout the School.
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1. Workstation station improvement notices, in order of priority, will be issued for each classroom where
required. Teachers/Students must then contact the necessary persons, IT (VDUs/Computer software),
Maintenance (Lighting, ventilation, electrical wiring, window blinds, fixture or fitting, etc.) and request
priority works for completion, subject to funding available.
Minimum requirements for all VDUs
1. The general use of the equipment shall not be a source of risk for employees.
2. The image on screen shall be stable, with no flickering or other forms of instability.
3. The brightness or the contrast (or both) between the characters and the background shall be easily
adjustable by the employee and easily adjustable to ambient conditions.
4. The screen shall be free of reflective glare and reflections liable to cause discomfort to a user.
5. The keyboard shall have a matt surface to avoid reflective glare.
6. The arrangement of the keyboard and the characteristics of the keys shall be such as to facilitate the use
of the keyboard.
7. The symbols on the keys shall be adequately contrasted and legible from the working position.
Minimum requirements for all formal Work Stations
1. The workstation shall be dimensioned and designed so as to provide sufficient space for the user to
change position and vary movements.
2. The work chair shall be stable and allow the user easy freedom of movement and a comfortable position.
3. The seat shall be adjustable in height.
4. The seat back shall be adjustable in both height and tilt.
5. A footrest shall be made available to any user who requires one.
6.4 CHEMICALS/DANGEROUS SUBSTANCES HAZARDS
Threshold limit values (TLVs): For many chemicals, there is an ambient airborne concentration of chemical,
below which it is believed that nearly all workers can be repeatedly exposed on a daily basis without having
any adverse effect.
From the Chemical Agent Regulations, the term occupational exposure limits (OEL) means the maximum
permissible concentration of a chemical agent in the air at the workplace to which teachers/students may
be exposed in relation to an 8-hour or a 15-minute period. Long-term limits are expressed as time weighted
average concentrations over an 8-hour working day that is designed to protect workers against the effects
of long-term exposure.
Short term limits for a time weighted average of 15 minutes. The threshold limit values of chemicals can be
obtained from the material safety data sheet.
6.4.1 Safety Data Sheets:
Safety Data Sheets (SDS) are available for all agents used within the School. The school will maintain a data
base of SDS Sheets available for reference on the intranet. Those that introduce a new substance into the
School must first seek approval of the Principal and provide a copy of the SDS sheets.
Safety Data Sheets (SDS) are an important source of information to the employee. All employees must
become familiar with the appropriate sheet for the chemical/ agent in which they are using.
The SDS gives information on the composition, hazard identification, first aid measures, fire fighting
measures, accidental release, handling and storage, exposure controls/personal protection, physical and
chemical properties, stability and reactivity, toxicological information, ecological information, disposal
considerations and transport information. All employees exposed or using any type of chemical should be
aware of the SDS for respective substances.
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6.4.2 Chemical Usage
Where chemicals are used, the following general rules apply.
1. Chemicals should be used strictly in accordance with the manufacturer instructions.
2. Chemicals should be stored in a secure purpose cabinet.
3. Empty containers should be disposed of safely.
4. All chemicals must be labelled.
5. Smoking, eating and drinking is prohibited were dangerous substances are being used and stored.
6. Employees must be aware of warning symbols on the containers.
7. Chemicals and dangerous substances must be kept in minimum quantities.
8. All chemicals must be stored according to their properties.
9. All chemicals and dangerous substances must be treated as potentially dangerous.
10.Chemicals and dangerous substances where possible should be eliminated by a substance less dangerous
as far as is reasonably practicable.
11.Where the chemicals have emitted noxious or toxic fumes, adequate ventilation will be provided to guard
against the fumes exceeding the threshold limit value.
12.Where a ventilation control system is provided, employees are required to operate it at all times when
using or handling a chemical.
13.Where protective clothing is required, it must be worn and used at all times when using or handling a
chemical.
14.Material safety data sheets must be observed before using any chemical.
15.Chemical symbols must be adhered to with regard to chemicals and dangerous products.
6.4.3 A non – exhaustive list of chemical definitions

Explosive: A substance that may explode under the effect of flame, which is more sensitive
to shocks or friction.

Oxidising: A substance which gives rise to high exothermic reaction when in contact with
other substances, particularly flammable substances such as concentrated nitric acid and concentrated
hydrogen peroxide

High flammable liquids: Substances that have flash points below 32°C such as Petrol. The
flash point is the minimum temperature at which vapours given off by a liquid forms an ignitable mixture
with air.

Harmful: A substance which if inhaled or ingested or if it penetrates the skin may involve
serious acute or chronic health risks and even death
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Corrosive: A substance which through immediate, prolonged or repeated contact with the
skin of mucous mucus membrane can cause inflammation.

Toxic: Substance that attacks the tissues and organs of the body.
6.5 RADIATION SAFETY
All School Users are brought to their local hospital if an X-Ray is required. Local x-ray departmental
procedures must be observed if a School User needs the assistance of a SCHOOL staff member whilst in
the X-Ray booth. Where this occurs, the incident must be recorded in the Unit Incident Book.
6.6 PHYSICAL AND PSYCHOLOGICAL HAZARDS
6.6.1 Furniture
The School is committed to the purchase of robust, comfortable furniture, ergonomically sound and
adequate for the environment in which it is to be used. All furniture should be used solely for the
purpose for which it was intended. In an event of any item of furniture becoming damaged to the extent
that it is unsafe, it should be immediately removed from School by the person discovering its unsafe
state to prevent its accidental reuse before repair.

All staff with responsibility for purchasing works equipment and/or responsible for supervising its use
in the School, as appropriate must ensure that the following.
1. The necessary measures are taken so that work equipment is suitable for the work to be carried out
or that it is properly adapted for that purpose and may be used by employees without risk to their
safety and health
2. The selection of work equipment has taken account of the specific working conditions, characteristics
and hazards of the place of work, and any additional hazards posed by the use of such equipment
3. If it is not possible to ensure that work equipment can be used without risk to health and safety, then
appropriate measures are taken to minimise these risks.
4. Work equipment while in use must be properly maintained.
6.6.2 Noise
It is the responsibility of each Teacher to ensure that the Safety Health & Welfare at Work (General
Application) Regulations SI 299 of 2007 are strictly adhered to. In assessing noise, the first action level
is 80dB the critical level of noise to note is 85dB. Sound levels above 85dB must if possible be reduced
by providing sound absorbing enclosures, vibration controls or other means. If this is not feasible,
hearing protection must be supplied and worn.
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6.6.3 Vibration
Occupational exposure to vibration can be divided into hand/ arm vibration and whole body vibration.
Vibration is considered to be a classical risk in the working environment. There is a general lack of awareness
in relation to both the health problems posed by vibrating equipment and machinery, particularly that
causing whole body vibration and of the controls measures available to eliminate or reduce exposure at
source. Exposure to cold weather might be a contributory factor for the increasing severity of a vibrationinduced injury.
Machinery and/or tools, which expose employees to vibration, should be reduced at the source, if this is not
reasonably practicable, staff that are working with machinery that may cause whole body vibration or
hand/arm vibration must wear the appropriate personal protective equipment. Staff are responsible for their
own use of Personal Protective Equipment. Heads of Departments are responsible for supervising the use
Personal Protective Equipment in these situations.
Equipment will be carefully maintained in accordance with the manufacturer's instructions. Arrangements
should be made for medical screening of employees prior to employment in this type of work, and at regular
intervals thereafter for as long as the worker continues to be exposed to vibration. Employees should be
encouraged to report and demonstrate finger blanching when it first occurs and if there is deterioration. All
individuals who use vibrating equipment should be advised of the risk of exposure to hand arm vibration.
(For review subject to changing legislation)
6.6.4 Light
The following principles should be applied in the workplace to have the appropriate level of lighting and
the appropriate balance between natural and artificial light.

1.
2.
3.
4.
5.
6.
7.
8.

Have adequate task illumination.
Avoid veiling reflections.
Avoid glare.
Avoid excessive ranges of illumination between adjacent areas.
Avoid excessive ranges of illumination in the work area.
Avoid flicker in light sources.
Avoid flicker on visual display screens.
Energy saving lighting has been installed in common access areas and corridors. Where this lighting
is found to be insufficient for the task, it will be supplemented.

6.6.5 Temperature
Environmental temperatures can affect a person’s performance at work. Working in extreme
temperatures of hot or cold conditions places a worker at greater risk. Some of the physical and
psychological hazards include increased heart rate, stress, and fatigue. Comfortable ambient
temperature levels for all staff work areas should be maintained within all departments, and appropriate
personal protection equipment or provisions provided when temperature are above or below
comfortable levels.
6.6.6 Climbing – Access to high shelves.
Where it is unavoidable and necessary to climb, a proper stepladder or step stool will be used. Do not
use chairs, desks or boxes.
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6.6.7 Office Machinery
The school will purchase only office machinery compliant with all relevant Irish and European standards
of safety. All office equipment must be operated strictly in accordance with the manufacturer’s
instructions. Under no circumstances should any guards be removed from any of these machines.
6.6.8 Violence and Aggression
Violence and/or aggression in the workplace are not acceptable. All elements that contribute to the
occurrence of aggression and violence must be considered. Circumstances and areas where violence is
most likely to be expected such as the threat of challenging behaviour should be identified and the
training required for employees evaluated. Where there are risks to the health and safety of employees,
appropriate safeguards must be put in place.
6.6.9 Prevention of Bullying
“Workplace bullying is repeated inappropriate behaviour, whether direct or indirect, whether physical,
verbal or otherwise, conducted by one or more persons against another or others at the place of work
and/or during the course of employment, which could be reasonably regarded as undermining an
individual’s right to dignity at work” (As defined in the Report of the Task Force on the Prevention of Bullying in
the Workplace, published by the Stationary Office, March 2001 and the Code of Practice issued in 2007).

Workplace bullying is not acceptable in the SCHOOL. Bullying can take the form of various behaviours,
including behaviours that may humiliate, intimidate, verbally abuse, victimise, exclude or isolate the
victim. Bullying take also take the form of repeated impossible deadlines or tasks and/or unreasonable
assignments to duties.
Each employee is responsible for safeguarding his/her health and safety while at work, and also for the
health and safety of his/her colleagues that may be directly/indirectly affected by his/her actions or
omissions of action while at work.
If you think you are a victim of workplace bullying, or have any complaints in relation to workplace
bullying please consult the School Dignity at Work Policy or contact the Human Resource Department,
where the matter will be dealt with. The School has a Dignity at Work Policy (Anti bullying and anti
harassment Policy) which endeavours to adhere to the HSA Code of Practice for Employers and
Employees on the Prevention and Resolution of Bullying at Work. This is a National Framework
Document which is reviewed regularly.
6.6.12 Stress

Stress can be broadly defined as the negative reactions people have to aspects of their environment.
Stress occurs when an individual perceives an imbalance between the demands placed on them on the
one hand and their ability to cope on the other. Pressure only becomes stress when an individual feels
unable to cope. Work related stress results from an interaction of the individual and the working
environment, as a result what may be stressful for one employee, may not be stressful for another. The
effects of stress differ from individual to individual. If you have any workplace stress related issues
please raise them with your Principal.
6.7 BIOLOGICAL HAZARDS
Biological agents refer to micro-organisms mainly bacteria and viruses, which are able to provoke an
infection, allergy or toxicity.
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6.7.1 Prevention of Exposure to Biological Agents
1.
2.
3.
4.
5.
6.
7.

All blood and body fluids should be regarded as potentially infectious.
Pay strict attention to hand washing.
Wear gloves when dealing with all blood/body fluids.
Cover cuts and any skin lesion with a waterproof dressing.
Handle all sharp implements with care.
Take precautions to prevent injuries by sharp instruments.
Never leave sharp implements lying around.

6.8 PREGNANT EMPLOYEES
(Refer to Human Resources & Occupational Health)
It will be the policy of the SCHOOL to assess any risk to the safety and health of employees, and any possible
effect on the pregnancy of, or breastfeeding by employees resulting from any activity at work likely to involve
risk of exposure to any agent, process or working condition and for that purpose to determine the nature,
degree and duration of any employees exposure to any agent, process or working condition and to take the
preventative and protective measures necessary to ensure the safety and health of such employees and to
avoid any possible effect on such pregnancy. Please refer to the Safety, Health and Welfare at Work (General
Applications) Regulations 2007, for more information.
All pregnant or breastfeeding employees are responsible to notify the Principal and seek Occupational Health
advice. The activities/duties assigned to the staff member will be assessed to ensure the continued health
and safety of the employee and their unborn baby or child during this period.

7. PERSONAL PROTECTIVE EQUIPMENT (PPE)
The specific legislation covering Personal Protective Equipment (PPE) includes part 2 Chapter 3 of the General
Application Regulations 2007 and the European Communities Personal Protective Equipment Regulations.
1.
2.
3.
4.
5.
6.
7.

PPE where provided and must be worn at all times on duty within the SCHOOL.
The PPE issued will comply with the appropriate EC standards.
PPE must be properly maintained and stored.
Employees will be informed of the risks for which the PPE is provided.
Employees will be properly instructed and trained in its use.
Specific PPE must be worn where the occasion warrants it.
Information, training and consultation on safety and health will take the above requirements into
account.
8. The Head of Classroom is responsible for supplying the necessary PPE.
9. It is the individual’s responsibility to maintain the personal protective equipment in good condition and
to wear it when it is required.
10.Breach of rules regarding the wearing of personal protective equipment will lead to disciplinary action
being taken.
7.1 GLOVES
There are many different types of gloves available and these should be chosen carefully to offer the best
protection for specific procedures and chemicals.
Gloves must be worn where there is a specific risk to the hands including abrasion, temperature extremes,
cuts and punctures, impact, chemicals, electric shock, skin infection, disease or contamination.
Gloves must be changed and disposed of properly after contact with blood, body fluids, contaminated
material. Gloves must be removed before leaving the work environment.
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7.2 EYE PROTECTION
Eye protection such as safety glasses, safety goggles or a full face shield should be worn where there is a risk
of splashes, protruding objects, dust projectiles, gas and vapour to the eyes.
When using high-pressure cleaning or spray equipment such as a knapsack sprayer, safety glasses with side
shields are recommended. Work activities that produce chips or dust such as grinding/drilling, power
fastening, or power tools require safety glasses with side shields as a minimum protection.
7.3 RESPIRATORY PROTECTION
Some employees may be required to wear respirators for specific job duties such as maintenance.
Respirators include dust masks, air purifying negative pressure respirators, self-contained breathing
apparatus, supplied air respirators, and other such devices
If one must wear a respirator one must have a physical exam and be fit tested and trained before using it on
the job. Respiratory protection must be worn for toxic and harmful dusts, gases and vapours, harmful microorganisms such as bacteria and viruses.
7.4 HEARING PROTECTION
It is recommended that hearing protection be worn if average noise levels exceed 80 dB over an eight hour
period. Ear Defender and earmuffs are provided and must be worn even for short exposures. The Safety,
Health & Welfare (General Applications) Regulations 2007 will be complied with in relation to noise.
7.5 SAFETY SHOES
Safety shoes, boots are provided were hazards exist such as wet surfaces, electrostatic build up, slipping,
cuts and punctures, falling objects, heavy pressures, chemical splashes and abrasion. Maintenance staff must
wear safety shoes where required.

8. SEGREGATION OF WASTE
Waste produced at the school is divided into:
1. Healthcare non-risk waste including catering, household or domestic waste including food, paper,
cardboard, magazines and plastic bottles.
2. Other waste including hazardous waste including chemicals, fridges, batteries, electric and electronic
waste. Recycled waste such as clear glass.
Compliance must be in line with National and International legislation and guidance. Waste generated within
the School must be segregated for disposal at source. When removing waste, employees must wear gloves
and other appropriate PPE. For full instructions reference must be made to the latest version of relevant
procedures, the latest version of segregation tables distributed to the units, stickers on the yellow bins and
posters distributed throughout the School.
8.1NON – RISK WASTE (HOUSEHOLD / DOMESTIC WASTE)
For full instructions reference must be made to the latest version of relevant procedures, the latest version
of segregation tables distributed to the units, stickers on the white bins and posters distributed throughout
the School. This waste is disposed of in clear bags. Healthcare non-risk wastes include:
1. All normal household, catering and all non-infectious waste.
2. Wrapping paper
3. Aerosol cans and canisters, flowers, office waste, etc.
Clear bags (non-risk waste) must only be filled to two thirds full. They must not contain any free liquids of
any types. They must be tagged prior to being placed into a green wheelie container.
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8.3 HAZARDOUS WASTE AND RECYCLED WASTE
The following wastes must be recycled or disposed of in an appropriate manner due to their hazardous
properties.
Non-hazardous wastes is segregated in the units / classroom of production and recycled include:
1.
2.
3.
4.
5.
6.

Clear glass,
Brown glass,
Cooking oil,
Ink cartridges,
Cardboard, Plastic bottles, paper, aluminium cans and shredded paper and
Any other waste as per instructions / procedure.

Hazardous waste segregated in the classroom of production, and disposed of in an appropriate manner
includes:
1.
2.
3.
4.

Batteries,
Fridges,
Electric and electronic waste equipment such as PC, printers or TV, monitors and
Waste containing mercury such as mercury thermometers, sphygmomanometers or fluorescent tubes.

9. FIRE PROTECTION WITHIN THE SCHOOL
9.1 MEANS OF ESCAPE
Escape routes are provided throughout the School, the locations of the emergency exits are to allow total
evacuation of all of the many premises in the shortest possible time.
The following precautions are taken into account for all escape routes:
1.
2.
3.
4.
5.
6.
7.

Corridors, steps and escape routes will not be obstructed and will be available for use at all times.
External areas at or near exits will not be obstructed and immediately available for use.
Escape routes will be clearly indicated and adequately illuminated.
Escape routes will not be used for storage of any type.
Upholstered furniture will not be provided in corridors or within stairway enclosures.
Doors on escape routes will be capable of being readily and easily opened at all times.
Floor coverings will not present a slip or trip hazard in any escape route.

9.2 FIRE DETECTION AND ALARM SYSTEMS
The provision of an appropriate fire detection and alarm system throughout the School improves the chances
of restricting the growth and spread of fire in an emergency situation and therefore is a vital component of
the overall fire safety strategy to protect School users, staff, visitors and property from fire.
Each local fire control panel is continuously monitored to ensure that the panel indicates normal operation.
Any fault warning of the alarm system will receive prompt attention. The detection system will identify the
location of the fire and will activate the alarm sounders.
1. Upon activation of a break glass unit, all fire alarm sounders will be activated.
2. The fire alarm panel will display the precise location of the alarm. The location of the alarm will be
investigated immediately and necessary action carried out.
3. When the location of the alarm is investigated and necessary action taken, the control panel will be
silenced and reset.
4. Inspections are carried out by a competent person in compliance with IS 3218 2005.
5. Manual Break glass units are provided throughout the School at strategic locations.
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6. Automatic heat and smoke detectors are located throughout the School at various locations, the purpose
being to detect a fire at an early stage.
7. Audible Sounders are provided to alert staff in the event of a fire.
9.3 FIRE EXTINGUISHERS
Various types of fire extinguishers are provided within the School. the appropriate fire extinguisher is located
according to the activities of the area.
The purpose of portable fire fighting equipment is to:
1.
2.
3.
4.

Extinguish manageable fires,
Protect means of escape in case of a fire,
To protect employees, visitors, staff and
To protect property.

Any extinguishers, which are unfit for use, such as showing signs of corrosion or damage, will be removed
from School and replaced by School able extinguishers. The date of the inspection and signature of the
competent person carrying out the School are noted on an adhesive label and fixed to the extinguisher.
Staff are required to familiarise themselves with the location and type of fire extinguisher in their area.
Access to fire fighting apparatus must be kept clear at all times and immediately available for use.
9.4 EMERGENCY LIGHTING
Emergency lighting is provided and provides sufficient lighting for the following.
1.
2.
3.
4.
5.

Indicate clearly the escape routes within the building.
Provide illumination along escape routes to allow safe movement through units and through exits.
Ensure that fire fighting equipment provided along escape routes can be readily located.
Assist fire and emergency School s in rescue, evacuation and fire fighting operation.
The emergency lighting is powered by the main electricity supply. In an emergency situation it is powered
by the standby battery. With total failure the battery unit operates within the lighting system itself.
6. Quarterly and annual inspection of test procedures as described in I.S. 3217: 2005 are carried out by a
competent person.
7. Where emergency lights are not provided perhaps in some rented and leased properties), the staff based
in these buildings will have access to battery operated flashlights. The flashlights will be kept in locations
close to exit points and in the staff office as a minimum.
9.5 FIRE DOORS
A fire door is provided for the passage of persons or objects and is intended when closed, to resist the
passage of fire and gaseous products of combustion.
Fire doors should not be held open by wedging or propping by any article. Fire doors are one of the most
important links in the chain of fire safety precautions.
9.6 FIRE SAFETY SIGNS AND NOTICES
Exit signs are provided which indicate the direction of escape and location of exit doors. Signs are provided
to indicate the position of fire fighting equipment.
Notices are provided at appropriate locations to indicate the procedures to be followed by staff in an
emergency such as on discovery of a fire and on hearing the alarm.

Page | 30

10. FIRE PREVENTION WITHIN THE SCHOOL
10.1 HOUSEKEEPING
Good Housekeeping is critical at all levels to prevent fires from occurring and to carry out evacuation
procedures in an emergency.
Rubbish and waste materials are not allowed to accumulate. These materials are removed regularly from the
School to the designated waste area outside the building.
Pending removal, waste is stored in non-combustible containers, at designated locations, away from sources
of ignition. Waste containers should never be stored in or near escape routes. Staff should be aware of the
importance of not accumulating rubbish or waste on any part of the premises.
The use of highly flammable materials will be avoided where possible.
The drying of items over heaters is forbidden as this can contribute to possible ignition.
Regular cleaning of workplaces, machinery and equipment is carried out to prevent the build up of dust and
dirt.
10.2 SMOKING
Statistics show that carelessness in the use and disposal of matches and smoking materials is a major cause
of fires. The School’s smoking policy must be adhered to by all staff members and enforced by School
Principals.
Any Smoking areas must be inspected after been vacated at the end of each night to ensure that smokers’
materials are discarded properly.
10.3 ARSON
The proportion of fires arising from arson is increasing, therefore it is important that safeguards are adopted
and implemented. Alertness of all staff members is crucial and reporting of persons acting suspiciously is an
important factor in preventing a fire occurring.
Care must be taken in securing premises at the end of each working day, closing all windows and doors in
each department.
Stores containing flammable materials outside the main School must be adequately locked, and combustible
materials are secured out of reach.
Care will be taken to ensure that materials are not stored or stacked adjacent to fences or walls where it
could be set alight from outside.
Care will also be taken to ensure that members of the public are not permitted to enter areas other than
those to which they are intended to have access, except when a fire or other emergency requires them to
do so to escape from the building.
10.4 ELECTRICITY
Suspect or faulty equipment including any signs of damage to equipment wires, cables, plugs or sockets are
to be reported immediately by staff to the School Principal or to the supervisor.
All defective items are to be removed from School until repairs are carried out and reported to the School
Principal. The overloading of sockets is to be prevented where possible within the School.
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10.5 KITCHENS
Cookers, extractor fans, fume extraction hoods, filters, ducts and all equipment must be regularly cleaned of
oil, grease and dust. Gas, oil and electrical cut – off switches are to be provided in clearly marked and
accessible areas at a safe distance from the equipment which they serve.
Catering staff must be vigilant when cookers are on, they must not leave cookers unattended for periods of
time. All catering staff will receive proper instructions in the correct method of operation of cooking
equipment. Care must be taken when using pans or fryers with large quantities of oils and fats.
All catering staff must be familiar with the location and correct use of fire fighting equipment such as fire
blankets and fire extinguishers.
Any defective equipment, such as electrical, frayed wires or pipes must be reported to the Maintenance
Department. All catering staff must consult the relevant safe practice work sheets for further information.
Where applicable, all HACCP records must be maintained.

11. FIRE ACTION /EMERGENCY MANAGEMENT WITHIN THE SCHOOL
It is the intention of the school to comply with the provisions of the Fire School s Act, 1981, the Safety,
Health & Welfare at Work Act, 2005. It is our intention to:
1. identify fire hazards and to assess the risks from there.
2. identify and implement appropriate measures to reduce fire risks.
3. ensure the safety of persons, so far as is reasonably practicable on School and premises/buildings
in the event of fire.
Specifically, the Safety, Health & Welfare at Work (General Application Regulations), require that employers
provide the necessary measures for fire fighting and the evacuation of employees, to be taken in
emergencies, taking account of the nature of the activities, and the size of the place of work and taking into
account other persons present.
All teachers will act as Fire Marshals. Their role will include an active participation in a fire emergency
situation and involve creating awareness and promoting good fire safety standards in their area. This will be
achieved by monitoring the area for fire preventive practices and ensuring access to fire fighting equipment.
Fire Marshals must become familiar with their duties documented on hearing the alarm and on discovery of
a fire

Fire Action
On discovery of a fire all staff are responsible for the following

On Discovery Of A Fire
1. Raise the alarm immediately by operating the nearest break glass alarm unit by breaking the glass and
pressing the button on the alarm control nearest to you. If none available please shout in a clear loud
voice, “FIRE! FIRE! FIRE!”
2. Dial 999 and ask for the Fire Brigade
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3. If there is a risk to School users/staff, evacuate the immediate area to a safe location. The staff will move
the School users if at risk to an adjoining area on the same level closing all doors after them. (Horizontal
Evacuation). Always evacuate people nearest the fire first.
4. If safe to do so, call for assistance and attack the fire with the fire fighting equipment provided. Do not
put yourself in danger. Ensure that you have a clear exit.
5. If the fire continues to grow, leave it. Close windows and doors in the immediate vicinity where possible
to prevent the fire from spreading.
6. The most Senior Member of staff / Fire Marshal will decide if further evacuation of School users is
necessary.
2. Wait for further instructions from senior member of staff / Fire Marshal on duty.
3. On instruction all non – essential staff to report to the assembly point.
On Hearing the Fire Alarm
1. Confirm that the fire is not in your area (check fire panel).
2. Close doors and windows.
3. Prepare to evacuate if it becomes necessary.
4. Assigned staff will remain with School users until evacuation takes place or as long as it is safe to do so.
5. On instruction all non essential staff will report to the assembly point
Local Assembly Point:
Located in the Basketball Yard.

12. FIRE PRECAUTIONS DURING REFURBISHMENT AND MAINTENANCE WORK- CONTRACTORS
Principals who appoint or manage contractors or outside staff are required to ensure that the fire safety
precautions are brought to their attention and receive assurance that they will be respected and complied
with.
It shall be the duty of every person having control over any part of the School to take all reasonable measures
to guard against the outbreak of fire and to ensure as far as is reasonably practicable the safety of persons
in the event of an outbreak of fire.
Contractors arriving on site should familiarise themselves with all fire exits and emergency escape routes.
Contractors are responsible for the provision of fire fighting equipment appropriate to the work involved.
Fire exits and fire-fighting equipment must under no circumstances be obstructed or blocked by any act or
omission of theirs. Access by residents to areas of work should be restricted. The fire alarm will not be
interfered with or isolated without prior consultation with the appropriate authorities.
A “hot work” permit certificate will be completed by the contractor in relation to welding or any hot work
activity. This certificate will be authorised by the Maintenance Manager/Safety Officer.
Before carrying out any “hot work” Contractors will make sure that there is a fire extinguisher present. Before
leaving the work area, contractors will ensure that naked lights and other ignition sources have been
extinguished and electrical apparatus, where practicable are switched off and disconnected.
Hazardous equipment and materials should be removed from the building at the end of each working day.
The site activities of contractors will be strictly supervised and controlled. The SCHOOL will ensure that all
necessary precautions against fire are taken. The safe work practice sheets relevant to any type of
maintenance work should be consulted.
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13. GASES
Strict precautions are to be taken by all staff members working with or using gas whether for School user
use, cooking, welding or for cutting.
Precautions are in place were these gases are stored in the school to avoid contact with flammable materials
and sources of ignition. Always follow the precautions as laid down in the safety supporting documentation
as supplied by the school.
The cylinders are to be stored in a well-ventilated area. Cylinders are segregated by the properties of the gas
and stored away from all combustible materials and from the risk of heat and ignition.
Fire safety warning signs and no smoking signs are displayed in this area. All gas cylinders must be stored in
accordance with the recommended practice for the gas concerned. This information to be obtained from the
supplier of the Gas in question. The cylinder storage area should be kept clear and access restricted to
unauthorised personnel.
Cylinders must be stored vertically and must be chained to secure and to prevent them from falling. Gas
cylinders both empty and full should be chained. Full and empty cylinders must be stored separately. Valve
guards or caps, where fitted, should be in place and properly secured.
Gas cylinders are checked periodically (weekly) for general condition and leaks. Gas leaks must only be
checked by using an approved leak detection fluid. A naked flame must never be used to check for leaks. All
checks should be logged and the log attached to the relevant cylinder.
Care should be taken not to permit oil, grease or other combustible materials to come into contact with a
cylinder particularly oil, water and particulate matter. Staff must be suitably trained when working with gas.

14. FLAMMABLE SUBSTANCES
Handling and storage arrangements will be in accordance with the manufacturers warning labels and
instructions. Hazard warning signs are placed on the entrance of the stores. All employees are made aware
of the warning symbols on materials
Flammable liquids must be used and dispensed in a safe place with adequate natural or mechanical
ventilation. Sources of ignition such as static electricity, unprotected electrical equipment, cigarettes or
naked flames are prohibited where highly flammable liquids are being used. All flammable materials are
stored separately from high-risk areas.
Chemicals are stored and segregated according to their properties, minimal quantities must be stored. Only
small quantities (not greater than 50 litres) of flammable liquids must be stored on their own in a metal fireresisting cupboard or stored in an appropriate safe area for immediate use at the workplace.
Larger stock must be stored in a fire-resisting store with spillage retention and adequate ventilation. Storage
areas must be kept locked at all times.
Storage must be adequate to prevent unauthorised access or use. A system of inspection of stock and
disposal of deteriorated materials will be operated. Containers are kept closed to stop vapour escaping.
Where possible safety containers will be fitted with self–closing lids and caps. Spillages of flammable liquids
are dealt with immediately. Absorbent material will be readily available to soak up spillages.
Contaminated material will be kept in a lidded metal bin, emptied regularly and disposed of according to
Waste Regulations. All containers of flammable substances whether full or empty should be treated as if they
are full and as highly dangerous. Flammable substances should never be left beside a heating appliance.
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15. CONTRACTORS AND VISITORS
15.1 CONTRACTORS
All contractors must report to the Principal in the area in which they are working, when entering and leaving
the premises
Rules and Conditions:
1. Contractors must comply with the Safety, Health and Welfare at Work Act 2005, Safety, Health and
Welfare at Work (General Application) Regulations 2007, the Safety, Health and Welfare at Work
(Construction) Regulations 2006 and any other statutory provisions and common law duties. Observance
of this document does not relieve the contractor of his/her contractual obligations.
2. All Contractors before initially coming onsite must review the School Contractor Safety Instructions,
Hazard Control – Safe Work Practices (Contact Health and Safety Officer/Advisor) and where necessary,
the Permit to Work System such as Asbestos, Confined Space, Gas, Major Electrical and Heights. Contact
Maintenance Dept. for exhaustive list and sign off on these.
3. Contractors must ensure they have undergone a school safety induction and signed this upon arrival and
prior to working on site.
4. The contractor must ensure that his/her employees or sub-contractors are competent with adequate
training to perform the task they are required to do in a safe and competent manner.
5. Contractors will provide their workers with appropriate PPE suitable for the task in hand. PPE must comply
with Irish standards, British standards and EU standards.
6. Safety shoes must be worn at all times. Hearing protection must be worn in areas were the occasion
warrants it. Safety glasses and gloves must be worn whilst handling chemicals
7. All contractors are expected to carry out the work for the SCHOOL in a clean and orderly manner and to
maintain the site safely.
8. It is the contractor’s responsibility to ascertain the existence and whereabouts of electrical cables, drains,
air lines, gas and water mains.
9. Contractors must not connect into or interfere with the compressed air, electrical, gas or other School s
of the SCHOOL without prior permission from the Engineering Manager/Insurance Authorities.
10.Where the operations of the contractor are likely to put any person at risk, the contractor must advise
the Health & Safety Officer and agree safe work procedures.
11.Littering will not be tolerated
12.Materials, common goods or equipment should not be left obstructing walkways or aisles, entrances or
exits, especially fire exits, nor should they obstruct access to any fire extinguisher or hose.
13.No smoking rules must be obeyed throughout the School especially when handling or working with
flammable materials.
14.Storage of flammable substances must be agreed with the Health and Safety Officer of the SCHOOL.
15.Contractors arriving on site should familiarise themselves with all fire exits and emergency escape routes.
If the Fire Alarm sounds, contractors should switch off any equipment they are using and proceed without
delay to the buildings designated assembly point through the nearest emergency exit. No person shall reenter the evacuated building until the Fire Brigade Officer has given the all clear.
16.All contractors’ machinery, plant and equipment on site must comply with regulations relating to that
type of equipment and must, where appropriate, be securely guarded or fenced
17.Materials must be carefully moved and not thrown or dropped form a height.
18.Contractors are responsible for providing first aid arrangements for their employees
19.For any work likely to affect any operating process or School, permission must be given by the Principal.
20.In addition to a contractor’s own procedure in the event of an accident, a dangerous occurrence, a fire,
occupation illness, property loss or damage, the contractor will report this event to the SCHOOL. Where
appropriate a copy of the form of notice of accident will be supplied to the Health and Safety Authority.
Failure to comply with these requests may terminate contracts entered into by the School.
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15.2 VISITORS
Visitors are obliged to observe the local School Safety Rules. Visitors are obliged to follow any instructions
given by School Staff. Visitors should not enter “Restricted” Areas without permission. Visitors must “Sign
In” and “Sign Out”.

16. WELFARE FACILITIES
Suitable and sufficient sanitary and washing facilities are available for use by employees. Facilities for
washing include hot and cold water as well as liquid soap, (paper) towels or electric hand dryers. Washing
facilities will have adequate lighting, sufficiently ventilated and adequately protected, maintained and kept
clean.
Toilets are provided for both male and female employees. The School will ensure that the toilets are
maintained in a clean and hygienic condition to ensure safety to health. Employees are required to maintain
a high standard of cleanliness and hygiene in the workplace.
The premises will be inspected regularly to ensure that there are no spillages that would make the floors
dangerous, and to ensure that the facilities are in working order. A record of such inspections will be kept.
Smoking is forbidden throughout the School. Smoking must only take place in this designated area. Eating
and drinking: It is strictly forbidden to prepare or consume food in areas other than those designated for this
purpose.

17. THE CAR PARK
Only staff are allowed to use the School car park. Parking is prohibited in any area of the car park marked
with a yellow box. These yellow boxes are marked to:
1.
2.
3.
4.
5.

Provide access for the Fire Brigade in event of a fire.
Provide exit routes for staff in event of evacuation of the building.
Provide access for suppliers of gases.
Provide access for removal of waste.
Keep cars at a safe distance from flammable substances and gases.

Yellow box areas will be kept clear at all times to facilitate the above.
Staff need to exercise extreme caution when walking or driving in the car park or its environs. Drive slowly
at 5km/h and give way to pedestrians and other users. Park Safely and show consideration for other users.

18. FIRST AID
The number of Occupational First Aiders present will correspond to the level needed for the number of
workers present at any given time, under the Safety, Health and Welfare at Work Act, General Application
Regulations 2007.
It is the policy of the SCHOOL to locate at sufficient First Aid Boxes in the School. Employees are responsible
for being aware of the location and contents of such boxes. The School Principal/Teacher in charge will
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delegate responsibility for stocking of the First Aid box. Regular checks will be carried out on the First Aid box
and stocks replenished as required.
The First Aid Box must be readily accessible to all staff. The use of stock must be recorded and signed for by
each individual.

19. REPORTS AND RECORDS OF INCIDENTS, ACCIDENTS AND DANGEROUS OCCURRENCES
This section contains samples of and guidance on the reports and records that must be kept for the proper
implementation of the Safety, Health and Welfare at Work Act 2005 and the safety management system.
19.1 ACCIDENT/INCIDENT REPORT FORM
All incidents and accidents must be reported on the SCHOOL incident/accident report form.
This form must be returned to the Principal/Secretary who will forward the appropriate forms to the
appropriate Health and Safety Officer.
19.2 HEALTH & SAFETY AUTHORITY IR1 FORM
The Principal/Health and Safety Officer will notify the Health & Safety Authority (HSA) using the online
version of form IR1 if the work accident prevents the person from working for more than three consecutive
days
19.3 HEALTH & SAFETY AUTHORITY IR3 FORM
The Health and Safety Authority must be informed, using Form IR3, of dangerous occurrences involving lifting
machinery, pressure vessels or electrical short–circuit. explosion or fire. escape of substances. collapse
building or structure. unintentional ignition or explosion or an incident involving overhead lines carrying 200
volts or more.
All incidents and near misses will be investigated to prevent a re-occurrence from taking place. Where
appropriate control measures will be applied to control the situation.
All employees are obliged to co-operate with the accident reporting system and to provide any information,
which may be useful in establishing the circumstances surrounding an accident.

Accidents and incidents are reported:
1.
2.
3.
4.

To ensure that proper medical attention is provided.
To let the Head of Classroom/ Principal know that something went wrong in the performance of a task.
To provide data for study and
To enable the School to meet its legal obligations.

All incidents and near misses must be reported.
19.4 HAZARD & RISK ASSESSMENT WORK SHEETS
Hazard and risk assessment is used to document existing hazards in sections / areas of the School.

20. TRAINING
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This section deals with the training that is necessary for staff to operate safely within the environment in
which they are employed. The training provided would be in addition to the certified qualifications that
employees had when they acquired their positions.
The training provided will be with a view to maintaining the safety, health and welfare of the employees and
not to provide additional qualifications and are mandatory on all staff designated as requiring such training.
The SCHOOL recognises that training is an important element for all staff.
Training is essential to deliver safety procedures. There is a firm commitment in the SCHOOL to identify safety
training needs and to take steps to have such training provided. No person should attempt potentially
dangerous tasks without proper safety training and instruction.
Records of all training will be kept in a training file with a signed register for all persons who have received
such training. Managers will maintain records for their staff. The Training Classroom has control of all training
records
20.1 INDUCTION TRAINING
Induction training will be given to all staff members. Information such as the School s Safety Policy, Safety
Statements and Health and Safety procedures will be provided for all staff members.
Rights and responsibilities under the Safety, Health & Welfare at Work Act 2005, will be explained to all staff
in a controlled and documented manner. Health and Safety Hazards and procedures will be delivered to all
staff depending on their specific areas.
Information will be delivered at the induction training such as what to do in the event of emergencies, what
to do in the event of an accident or a medical condition, information on equipment, machinery and work
processes, chemicals and personal protective equipment will be discussed.
20.2 GENERAL TRAINING
The School Principal/Safety Advisor may give general training to new staff members. Training will be given
on how to carry out the tasks correctly and safely.
20.3 FIRE SAFETY TRAINING
The School will hold an induction course for all staff setting out the correct procedures to be followed in the
event of fire including what to do on hearing the fire alarm and what to do on discovery of a fire.
Regular fire training for all staff is a requirement. Attendance at fire lectures is mandatory. Staff will be
provided with a basic knowledge of fire and practical experience in the use of fire extinguishers.
20.4 MANUAL HANDLING TRAINING
All employees will attend a course in manual handling carried out by a Competent Manual Handling
Instructor. Employees will attend a refresher course every three years. Manual handling will consist of the
box manual handling and where relevant School user lifting handling. The employee will participate in the
appropriate course for his/her place of work. It will be the duty of the School to try to avoid manual handling
where possible and to use appropriate manual handling aids and mechanical equipment.
20.5 PRINCIPALS OF SAFER HANDLING
1.
2.
3.
4.

Think before you lift (TILE)
Don’t lift or handle more than you can easily manage
Adopt a stable position
Ensure a good hold on the load
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5. At the start of the lift, moderate flexion (slight bending) of the back, hips and knees is preferable to fully
flexing the back (stooping), hips and knees (squatting)
6. Keep the load close to your waist
7. Don’t flex the spine any further as you lift
8. Avoid twisting the trunk or leaning sideways, especially while the back is bent
9. Keep your head up when handling
10.Move smoothly
11.Put down, then adjust

21. RESOURCES
The SCHOOL will provide resources in respect of implementation of the safety management programme.
Resources in terms of finance, time and information will be made available, if possible to implement the
terms of the Safety Statement.
The Health & Safety Officer will ensure sufficient time is invested by the School to ensure full comprehension
and compliance of all staff in the School with the contents of the Safety Statement.
Sufficient time and staff meetings will be ensured so that enough time is invested by the SCHOOL in dealing
with all health and safety matters.
Resources will include financial resources, resources for training programmes, time and staff resources
materials, plant, equipment and Expertise.
Finance available will be used for training programmes such as induction training, fire safety training, manual
handling, for the provision of personal protective equipment and VDU testing for all staff. Finance will also
be available if reasonably practicable for the purchase and maintenance of plant and equipment, to protect
the safety and health of all workers.
Sufficient documentation will be available to all the work force in relation to all aspects of health and safety
in relation to their work place and procedures.
All employees will have access to correct and up-to-date health and safety documents or data. Procedures
for controlling all documents required by the Health and Safety Management system will ensure that health
and safety documents are readily accessible, that health and safety documents are periodically reviewed,
revised if necessary and approved for adequacy by authorised personnel.
The current versions of relevant documents will be available at all locations where operations essential to
the effective function of the system are carried out. Documents or records are required to be retained by
law, and will be kept up-to-date and available for inspection.
Technical manuals on operational instructions will be available for equipment. Material Safety Data Sheets
will also be available for all chemicals, detergents and hazardous materials within the SCHOOL. these may be
obtained by contacting the School Principal or consequently contacting the Health & Safety Officer.

22. REVISION OF SAFETY STATEMENT
The Safety Statement will be reviewed annually or with changes in legislation.
The annual review will include the following.
1. A review of all incidents in the previous twelve months involving health and safety at work.
2. A review of the measures taken to avoid a re-occurrence of such incidents.
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3.
4.
5.
6.
7.
8.
9.

A review of all records maintained by designated responsible persons.
A review of training provided.
A review of the resources spent in implementing the safety management systems.
Proposals for amendments to safety statement.
Proposals for training during the coming year.
A review of hazard and risk assessments within the working areas.
Updating with regard to new legislation.

22.1 THE HEALTH & SAFETY MANAGEMENT SYSTEM
The first step of the Health and Safety Management system is to carry out an initial review including a review
of the Health and Safety Management arrangements. This review would compare existing Health and Safety
practice with the following:
1.
2.
3.
4.
5.

The requirements of Health and Safety legislation.
The provision set out in the School Safety Statement.
Health and Safety guidance in the School .
Existing authoritative on published Health and Safety guidance and
Best practice in the Educational Employment Sector.

In order to comply with the Health and Safety legislation the School will prepare and implement the Safety
Statement requirements, carry out ongoing risk assessments, have effective safety consultation and facilitate
the selection of and support the role of the Safety Representative. The Health and Safety Officer will review
the Health and Safety Management System annually.
22.2 INITIAL REVIEW
The following check list will be used as a non-exhaustive review
Checklist:
1. Is the Safety Statement clear and concise so that it can be read and understood by those who may be at
risk?
2. Is the overall Health and Safety policy of the School and internal structure for implementing it adequate?
Are responsibilities of named persons clearly outlined?
3. Is the Safety Statement based on the systematic identification of hazards and assessment of risks at the
work place?
4. Are risk assessments carried out on a regular basis as the risks change and are they acted on to keep the
Health and Safety Management system up to date?
5. Are the necessary safety control measures required for a safe work place identified and implemented?
Are written safety procedures available?
6. Are procedures available for monitoring the implementation of safety systems and control measures?
7. Is Health and Safety training being carried out?
8. Is the impact of this training and the level of understanding of the information properly assessed?
9. Do safety consultation and representation procedures exist and are these procedures effective?
10.Are safety committee meetings constructive with meeting reports and follow-up action lists?
11.Is there adequate co-operation between employer, managers and employees on health and safety issues
in the work place?
22.3 PLANNING
An effective planned system for health and safety requires that a Health and Safety Management System
controls the risk, reacts to change in circumstances and demands and promotes a sustained positive health
and safety culture. Initially the School will access and identify relevant legislation, codes of practice and
guidelines, or the legal and other requirements and communicate relevant information on these to all
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employees. The health and safety plan will include clear performance standards, define work programmes,
designate responsibilities and set time frames for tasks to be completed.
22.4 MEASURING PERFORMANCE
The next step of the Management system is measuring performance.
Monitoring performance is essential after implementing the Health and Safety Policy to assess how
effectively it controls risks and how well it is developing a positive health and safety culture. A new
measurement programme is currently been designed using the HSA’s Safety Management Tool as a
template.
22 .5 AUDITING
Auditing and performance review are the final steps in the Health and Safety Management control cycle.
A safety audit aims to provide an independent assessment of the safety and health control management
system.
The constitutional feedback helps an organisation to reinforce, maintain and develop accessibility to reduce
risks to the fullest extent and to ensure the continued effectiveness of its Health and Safety Management
system.
Auditing ensures the process of collecting independent information, the efficiency and effectiveness and
reliability of the total Health and Safety Management system in the School and drawing up plans for
corrective action.

23. SAFETY SIGNS - WHAT SIGNS ARE REQUIRED?
Safety Signs must comply with the European Safety Directive (Signs), however, as best practice must also
comply with the SHWW Signs Regulations. Supplementary text may be added to the sign to reinforce the
meaning.

24. REFERENCES
Safety, Health and Welfare at Work (SHWW) Act, 2005
Safety, Health and Welfare (General Application) Regulations, 2020
Draft Corporate Safety Statement – draft 5
Human Resources – Policies/Procedures
Safety, Health and Welfare at Work (Biological Agents)
Safety, Health and Welfare at Work (Chemical Agents)
Safety, Health and Welfare at Work (Construction Regulations), 2006
Fire School s Act, 1981
Health and Safety Authority, www.hsa.ie
Health and Safety Executive (UK), www.hse.gov.uk
Radiological Protection Act, 1991
Infectious Diseases Regulations
Below are a list of School Policies.
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Acceptable Internet Use Policy
Admissions Policy
Anti-Bullying Policy
Code of Behaviour
Dress and Appearance
Homework Policy (this policy is currently being updated)
School Drug Policy
Social Personal and Health Education Policy
Special Education Needs Policy

25. OCCUPATIONAL HEALTH AND SAFETY SAFE WORKING PROCEDURES – LOCAL AND GENERAL RISK
ASSESSMENTS
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Risk Assessment for Scoil Mhuire.
Item

HAZARD

RISK

CONTROL

RISK

1

Traffic on Driveway

HIGH: Risk of Fatality
between Pedestrians and
Vehicles due to excessive
speed.

Speed Ramps to be installed

LOW: Speed to be reduced
to approx 5 km/ph

2

Lack of Lighting on Driveway

HIGH: Risk of Collision due
to lack of Visibility

Lighting to be installed

LOW: Higher Visibility
allowing Drivers to see
Students.

3

Parking at School

HIGH: Reduced visibility of
cars reversing may lead to
collision with students.

Signage instructing Drivers to
Reverse into Car Parking
Spaces

LOW: Drivers should have a
clear view of the area when
exiting the parking area.

4

No defined Roof Access

HIGH: Risk of Ladders falling

Ladder access to be installed
in order to make a secure
access area

LOW: Ladder should be in a
more secure access support

5

Limited access in the event
of a fire at the end Fence of
the Basketball Court

HIGH: Could lead to
trampling/falls in the event
of a mass evacuation

Fence to be Widened

LOW: Greater area for
Evacuation, in a controlled
manner

6

No fixed access for the Oil
Tank for Maintenance

HIGH: Risk of working off
ladders for a long period

Fixed Walkway to be
installed on oil tank roof to
allow for maintenance

Medium: Despite walkway
being installed, care must
always be taken when
working at height

7

Fire extinguishers service
record not up to date

HIGH: Risk of extinguishers
not working in the event of a
fire

Regular scheduled checks to
be arranged by the supplier

LOW: Extinguishers should
perform as per
Manufacturers specifications

8

Lack of Warning signs in
Home Economics Room

MEDIUM: Could lead to
accidents

Colour Coded Signage (Red =
Instruction, Yellow = Advice
etc) as to what is allowed

LOW: Under correct
supervision, fatal accidents
should not occur.

9

Fire Door near room 10 has
no access handle. Also, this
should not be a Fire door as
it leads to a confined area.

HIGH: If door is used as a fire
exit, students would be
trapped in a confined area

Lock should be installed,
with access given only to
Maintenance person, or
Teachers.

LOW: With correct
supervision, students should
not have access to this area.

10

Science Room

HIGH: Fatalities in the event
of an explosion/fire

Complete Risk Assessment to
be carried out by Science
Teacher, and Department of
Education guidelines to be
implemented

MEDIUM: Caution must
always be used in the
Science room, and the room
must always be supervised
by a suitably qualified person

11

Lack of Manual handling
training

HIGH: Injury to staff

Manual Handling Training to
be arranged as soon as
possible

LOW: Caution must always
be used, but with correct
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instruction, injury can be
avoided.

12

Lack of First Aid Training

HIGH: Confusion in an
emergency

First Aid training to be
arranged by the school

LOW: With correct training,
First Aid should be
administered correctly

13

Lack of Fire Marshal Training

HIGH: Confusion in the event
of a Fire

Fire/Emergency Training to
be Given

LOW: With correct training,
and regular practice,
evacuations should go
smoothly

14

After School Study Vehicular
Traffic

HIGH: Collision at School
parking area

Church car park should be
designated as the pick-up
point

LOW: Avoidance of traffic at
the school

15

Pupils using the road,
instead of the footpath

HIGH: Risk of contact
between students/vehicles

Signage to inform students
that they must use the
footpath. Failure should be a
Disciplinary matter

LOW: If the rules are
observed, students should
not come in contact with
cars.

16

No record of visitors to the
school

HIGH: Security matter. No
record of visitors, so
students could be at risk

Visitor Book must be
implemented

LOW: Record book should
make staff aware of who is in
the building.
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SYNOPSIS OF ACTIONS

●

Speed Ramps to Be Installed

●

Lighting to be Installed

●

Teachers to reverse into Car Parking spaces, and signs erected to instruct this

●

Defined Roof access to be installed for ladders

●

Fence at the end of the Basketball court to be widened

●

Permanent work area to be installed on oil tank

●

Fire Extinguishers to be regularly serviced, and nominated person to be appointed

●

Warning signs to be put up in Home Economics room

●

Fire door near room 10 to have limited access

●

Science Room – Complete Risk Assessment by Science Teacher

●

Training for. Manual Handling, First Aid, Fire Marshals.

●

Parents to be instructed to use Church Car Park for pick up after school

●

Disciplinary rules set up for no-use of Footpath

●

Visitors to Sign In and Out from School

●

Safety Officer to be designated.

●

Review date to be set for each of the above items.

●

General safety talk to be given to all the school at assembly.
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This is a living document and may be reviewed and amended to take into account new
guidance from www.Gov.ie, www.dbei.ie , www.hse.ie, www.hpsc.ie, www.hsa.ie;
www.education.ie or agreements with education partners as appropriate for post primary
school.

1)

INTRODUCTION

The Minister for Education has published “The Roadmap for the Full Return to School” on the
27th July.

It has been developed in line with public health advice issued by the Health Protection
Surveillance Centre (HPSC) and in compliance with the “Return to Work Safely Protocols”
developed by the Department of Business, Enterprise and Innovation and the Department of
Health with guidance documents provided by the Health and Safety Authority (HSA).

The purpose of this document is to provide clear and helpful guidance for the safe operation
of Scoil Mhuire, Ennistymon, through the prevention, early detection and control of COVID19. It provides key messages to minimise the risk of COVID-19 for staff, students, families and
the wider community while recognising the importance of education for the health and
wellbeing of students and the school community as a whole.

This document focuses on the practical steps which will be taken in Scoil Mhuire, Ennistymon,
to minimise the risk of infection while recognising that no interpersonal activity is without risk of
transmission of infection at any time. The documentation and templates in this booklet are
supported by the public health advice provided by the Health Protection Surveillance Centre
(HPSC) for the safe reopening of schools and educational facilities.

That report is available here.

One of the key challenges is to balance the need for a practical and sensible level of caution
with the need to provide a supportive environment for teaching and learning. This document
identifies the steps Scoil Mhuire will take to do everything practical to avoid the introduction
of COVID-19 into the school and the steps that the school will take to reduce the likelihood of
the spread within the school itself in the event that COVID-19 is introduced to the school.

2)

WHAT IS THE SCOIL MHUIRE, ENNISTYMON COVID-19 RESPONSE PLAN?

The Scoil Mhuire COVID-19 Response Plan is designed to support the staff and Board of
Management (BOM) of Scoil Mhuire Ennistymon in putting measures in place that aim to
prevent the spread of COVID-19 in the school environment.

The COVID-19 Response Plan details the policies and practices necessary for Scoil Mhuire to
meet the Government’s ‘Return to Work Safely Protocol’ as well as the Department of
Education plan for school reopening that will aim to prevent the introduction and spread of
COVID-19 in the school environment.
It is important that the resumption of school based teaching and learning and the reopening of
schools complies with the public health advice and guidance documents prepared by the
Department. Doing so, minimises the risk to students, staff and others. The response plan
supports the sustainable reopening of Scoil Mhuire, where the overriding objective is to protect
the health of staff and students while promoting the educational and development needs of the
children in the school. The COVID-19 response plan is a living document and will be updated
in line with the public health advice and any other relevant agreement with education partners
as appropriate for post primary schools.

The assistance and cooperation of all staff, students, parents, contractors and visitors is critical
to the success of the plan.

Every effort is made to ensure the accuracy of the information provided in this document.
However, should errors or omissions be identified, please notify us so that appropriate
measures can be taken to rectify same

3) Scoil Mhuire COVID 19 Policy Statement
A COVID-19 policy outlines the commitment of the school to implement the plan and help
prevent the spread of the virus. The Scoil Mhuire, Ennistymon COVID-19 Policy can be found
at Appendix 1.

4)

PLANNING AND PREPARING FOR RETURN TO SCHOOL

The BOM of Scoil Mhuire, Ennistymon aims to facilitate the resumption of school based teaching
and learning and the return to the workplace of staff. The return to the workplace must be done
safely and in strict adherence to the public health advice and any guidance issued by the
Department of Education.

Details for the safe reopening of the schools and the applicable controls are outlined in this
document.

Scoil Mhuire, Ennistymon will make best effort to have processes in place to include the
following:

●
keeping up to date with public health advice, changes to any
Government plans for the safe reopening of society and Department of Education

updates
●
passing on this information in a timely manner to staff, students, parents
and others as required
●
Ensuring staff have reviewed the training materials provided by the
Department of Education

Scoil Mhuire, Ennistymon has addressed the following matters:
●
Provided staff with access to the Return to Work (RTW) form
●
Identified a Lead Worker representative
●
Displayed posters and other signage to prevent introduction and spread
of COVID-19
●
Made the necessary changes to the school layout to support the redesign
of classrooms to support physical distancing
●
Removed unnecessary clutter to facilitate ongoing cleaning of the school
but taking into account the importance of having educational materials to create a
stimulating learning environment
●
Updated the health and safety risk assessment
●
Made necessary arrangements to restrict access to the school and
maintain records of contacts to the school
●
Reviewed the school buildings to check plant and services.

4.1)

INDUCTION TRAINING

All staff in Scoil Mhuire, Ennistymon will undertake and complete COVID-19 Induction
Training prior to returning to the school building. The aim of such training is to ensure that
staff have full knowledge and understanding of the following:

●
●
●
at school
●

Latest up to-date advice and guidance on public health
COVID-19 symptoms
What to do if a staff member or pupil develops symptoms of COVID-19 while
Outline of the COVID-19 response plan

Staff will be kept fully informed of the control measures in place in the school and their duties
and responsibilities in preventing the spread of COVID-19 and will be updated with any
changes to the control measures or guidance available from the public health authorities
A national information campaign to support parents and students will happen in advance of
schools reopening on issues such as COVID-19 awareness and to help minimise the risk of
introduction and spread of the virus in schools.

4.2)

LEAD WORKER REPRESENTATIVE

The protocol provides for the appointment of a Lead Worker Representative (LWR) in each

workplace. The LWR will work in collaboration with school management, to assist in the
implementation of measures to prevent the spread of COVID -19 and monitor adherence to
those measures and to be involved in communicating the health advice around COVID- 19 in
the workplace.

Responsibility for the development and implementation of the COVID-19 Response Plan and
the associated control measures lies with the Board of Management and school management.

Strong communication and a shared collaborative approach is key to protecting against the
spread of COVID-19 in schools, and looking after the health, safety and wellbeing of staff and
students. Adherence to the Return to Work Protocol will only be achieved if everyone has a
shared obligation in implementing the measures contained within the Protocol in their place of
work.

All staff, students, parents, contractors and visitors have a responsibility, both as individuals
and collectively to have due regard for their own health and safety and that of others and to
assist with the implementation of the COVID-19 Response Plan and associated control
measures.

4.3)

SIGNAGE
Scoil Mhuire, Ennistymon will display signage in prominent areas such as offices, corridors,
staffroom area, classrooms and toilets, outlining the signs and symptoms of COVID- 19
and to support good hand and respiratory hygiene.

4.4)

MAKING CHANGES TO SCHOOL LAYOUT

Maintaining physical distancing in the school environment is recommended as one of the key
control measures to minimize the risk of the introduction and spread of COVID-19.

In Scoil Mhuire, classrooms and other areas are configured to support physical distancing
in line with the guidance in advance of school reopening

4.5)

HEALTH AND SAFETY RISK ASSESSMENT

COVID-19 represents a hazard in the context of health and safety in the school environment.
The Scoil Mhuire Risk Assessment to identify the control measures required to mitigate the
risk of COVID-19 in school settings is attached at

The standard First Aid/emergency procedure shall continue to apply in Scoil Mhuire,
Ennistymon. In an emergency or in case of a serious incident, Scoil Mhuire, Ennistymon will
call for an ambulance or the fire brigade on 112/999 giving details of location and type of
medical incident.

4.6)

ACCESS TO SCHOOL AND CONTACT LOG

Access to the Scoil Mhuire, Ennistymon school building will be in line with agreed school
procedures.

Arrangement for necessary visitors such as contractors and parents will be restricted to
essential purposes and limited to those who have obtained prior approval from the principal.
Please contact the School Office – 065 7071224 to arrange appointments to visit the school, as
required. The Department of Education Inspectorate may also need to visit schools to support
them as appropriate in the implementation of public health advice relating to creating a safe
learning and working environment for all.

The prompt identification and isolation of potentially infectious individuals is a crucial step in
restricting the spread of the virus and protecting the health and safety of the individuals
themselves and other staff, contractors and visitors at the workplace. A detailed sign in/sign
out log of those entering the school facilities will be maintained.

The Data Protection Commission has provided guidance on the data protection
implications of the return to work protocols. This advice can be found her

https://www.dataprotection.ie/en/news-media/data-protection-implications-return-worksafely-protocol

Schools are reminded that all school records and data must be maintained and processed in
compliance with the GDPR and the Data Protection Acts. The responsibility for compliance
with the legislation rests with each school (or ETB) in their role as data controller.

5)

CONTROL MEASURES - TO PREVENT INTRODUCTION AND SPREAD OF
COVID-19 IN SCOIL MHUIRE, ENNISTYMON
One of the key messages to manage the risks of COVID-19 is to do everything practical to avoid
the introduction of COVID-19 into the school. If infection is not introduced, it cannot be spread.
The risk of spreading the infection once introduced exists in all interpersonal interactions;
student - student, teacher - teacher and teacher- student, and must be managed in all settings.

A range of essential control measures have been implemented to reduce the risk of the spread
of COVID -19 virus and to protect the safety, health and welfare of staff, students, parents and
visitors as far as possible within the school. The control measures shall continue to be reviewed
and updated as required on an ongoing basis.

It is critical that staff, students, parents and visitors are aware of, and adhere to, the control
measures outlined and that they fully cooperate with all health and safety requirements.

How to Minimise the Risk of Introduction of COVID-19 into schools:

Promote awareness of COVID-19 symptoms#
●
Staff and students that have symptoms are advised not to attend
school, to phone their doctor and to follow HSE guidance on self-isolation
●
Staff and students are advised not to attend school if they have been
identified by the HSE as contact for a person with COVID-19 and to follow the HSE
advice on restriction of movement
●
Staff and students that develop symptoms at school are required to
bring this to the attention of the principal (or deputy principal if the principal is
unavailable) promptly
●
It is important for staff and students to ensure they know the protocol for
managing a suspected case of COVID-19 in Scoil Mhuire, Ennistymon
●
everyone entering the school building is required to perform hand hygiene
with a hand sanitiser
●
visitors to the school during the day should be by prior arrangement with the
principal and should report to the School Reception
●
visitors.

5.1)

Physical distancing of 2 metres should be maintained between staff and

KNOW THE SYMPTOMS OF COVID-19

In order to prevent the spread of COVID-19 it is important to know and recognise the

symptoms. They are:

✔
✔
✔
✔

5.2)

High temperature
Cough
Shortness of breath or breathing difficulties
Loss of smell, of taste or distortion of taste

RESPIRATORY HYGIENE

Make sure you, and the people around you, follow good respiratory hygiene. This means
covering your mouth and nose with a tissue or your bent elbow when you cough or sneeze.
Then dispose of the used tissue immediately and safely into the bins provided for this purpose.

By following good respiratory hygiene, you protect the people around you from viruses such
as cold, flu and COVID-19.

5.3)

HAND HYGIENE

Staff and students should understand why hand hygiene is important as well as when and
how to wash their hands.
Scoil Mhuire, Ennistymon will promote good hygiene and display posters throughout the
schools on how to wash your hands. Follow the HSE guidelines on handwashing:
https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html

● Hand hygiene can be achieved by hand washing or use of a hand sanitiser (when hands look
clean).
● Every effort will be made to manage the use of hand hygiene facilities including wash hand
basins so as to avoid congregation of people waiting to use wash hand basins and hand
sanitisers.
● Hand sanitiser dispensers will be available at exit and entry points of schools and
classrooms and care should be taken to clean up any hand sanitizer spills to prevent risks of
falls.
● Wash hand basins, running water, liquid soap and hand drying facilities will be
provided in all toilets, kitchens and any food preparation areas.
● Every effort will be made to maintain hand washing facilities in good condition and
supplies of soap and towels will be topped up regularly to encourage everyone to use them.
● Hot air dryers are an acceptable alternative for hand drying. There is no evidence that hand

dryers are associated with increased risk of transmission of COVID-19.
● Posters displaying hand washing techniques and promoting hand washing will be placed on
walls adjacent to washing facilities.
● Hand sanitiser is suitable for use for hand hygiene when hands are not visibly soiled
(look clean).
● Evidence of effectiveness is best for alcohol based hand rubs but non-alcohol based
hand rubs can be used too.
● When hand rubs/gels are being used in school care should be taken that students do
not ingest them as they are flammable and toxic.
FREQUENCY OF HAND HYGIENE
Students and staff should perform hand hygiene:

●

On arrival at school

●
●
●
●
●
●

Before eating or drinking
After using the toilet
After petting animals
After playing outdoors
When their hands are physically dirty
When they cough or sneeze.

5.4)

PHYSICAL DISTANCING

Physical distancing can be usefully applied in a post primary school setting allowing for some
flexibility when needed. It must be applied in a practical way to recognise that the learning
environment cannot be dominated by a potentially counterproductive focus on this issue. Care
should be taken to avoid generating tension or potential conflict and some flexibility in the
implementation of measures may be required at time.
It is also recognised that it is not always possible for staff to maintain physical distance from
students and it is not appropriate that they would always be expected to do so where this
could have a detrimental impact on the student.
HOWEVER WHERE POSSIBLE STAFF SHOULD MAINTAIN A MINIMUM OF 1 M DISTANCE AND WHERE
POSSIBLE 2M. THEY SHOULD ALSO TAKE MEASURES TO AVOID CLOSE CONTACT AT FACE TO FACE
LEVEL SUCH AS REMAINING STANDING RATHER THAN SITTING BESIDE/CROUCHING DOWN.

Physical distancing falls into two categories:

●
●

Increasing separation
Decreasing interaction

Increasing separation
Scoil Mhuire, Ennistymon will endeavour to maximize physical distancing by:
1.
Reconfiguring class spaces to maximise physical distancing
2.
Utilising and reconfiguring available space in the school in order to maximise
physical distancing
3.
Reviewing Timetables
4.
Reconfiguring Classes

Decreasing interaction
● The extent to which decreasing interaction is possible in a post primary school will depend
on the school setting and a common-sense approach is required recognising the limits to which
this can be achieved between students.
● In post primary schools physical distancing of 1m should be maintained between desks or
between individual students or staff.
● In Scoil Mhuire, Ennistymon, as far as possible, students will remain in the classroom and
teachers will move between rooms.
● As far as possible and practical students will be assigned to a main class cohort which will
remain in the classroom for most subjects, with teachers moving between rooms
● Where students have an elective subject, they will move quickly into the new class and
will be seated with members of their class cohort, observing as much physical distance as
possible.
● Hand sanitising will be required when moving between classes by teachers and students.
● Physical distancing between the teacher and class will be observed.
● Where movement of class groups between rooms is required it will be planned to
minimise interaction with other class groups, as far as possible.
● Best effort will be made to limit interaction on arrival and departure and in hallways
and other shared areas. Social physical contact (hand to hand greetings, hugs) is
discouraged.
● Where students need to move about within the classroom to perform activities (access to a
shared resource) it will be organized to the greatest degree possible to minimise congregation
at the shared resource.
● Staff and students should avoid sharing of personal items.
● Where teaching and learning involves use of keyboards or tablets, the contact surface of the
device should be cleaned regularly, and hand hygiene practised.

PHYSICAL DISTANCING OUTSIDE OF THE CLASSROOM AND WITHIN THE SCHOOL

School drop off/collection
● Arrangements for dropping off/collecting students should be arranged to maintain
physical distancing of 2m.
● The Department of Education encourages walking/cycling to school, as much as possible.
● Aim of any arrangements is to avoid congregation of people at the school gates where
physical distancing requirements may not be respected.

● Additional access points will be used for arrival and departure, to reduce congestion.
● Students are required, on arrival in school, to head straight to their designated desk in their
base classroom
Corridors
Briefly passing someone in a hall is very unlikely to contribute significantly to the spread of
infection if people do not have physical contact and avoid informal group discussions.

Face Coverings

● It is a requirement that teachers, staff and students attending post primary schools wear a
face covering when a physical distance of 2m from other staff or students cannot be maintained.

● Cloth face coverings act as a barrier to help prevent respiratory droplets from travelling into
the air and onto other people when the person wearing the face covering coughs, sneezes, talks
or raises their voice. Cloth face coverings are therefore intended to prevent transmission of the
virus from the wearer (who may not know that they are infected) to those with whom they come
into close contact.

● In certain situations, the use of clear visors should be considered, for example staff
interacting with students with hearing difficulties or learning difficulties. All students on the post
primary transport scheme should be asked to wear face coverings unless there is a good reason
not to do so.

● Cloth face coverings should not be worn by any of the following groups:
⮚
Any person with difficulty breathing
⮚
Any person who is unconscious or incapacitated
⮚
Any person who is unable to remove the face-covering without assistance

⮚
Any person who has special needs and who may feel upset or very
uncomfortable wearing the face covering, for example persons with intellectual or
developmental disabilities, mental health conditions, sensory concerns or tactile sensitivity.
● It is essential for those wearing a cloth face covering to understand that the purpose is not
to protect themselves but to reduce onward transmission and the benefit is reliant on wearing
the covering appropriately.
● Wearing a face covering or mask does not negate the need to stay at home if
symptomatic.
● The use of a visor as an alternative may be considered where there is a concern regarding
prolonged close contact and exposure to fluid/respiratory droplets.
Advice on how to properly use face coverings can be found here.
GLOVES

The use of disposable gloves in the school by students or staff is not generally appropriate but
may be necessary for matters such as cleaning or intimate care settings.

6)

IMPACT OF COVID-19 ON CERTAIN SCHOOL ACTIVITIES

THE DEPARTMENT WILL PROVIDE MORE DETAILED ADVICE ON EXTRA-CURRICULAR ACTIVITIES
AT A LATER DATE.

Choir/Music Performance

Choir practices/performances and music practices/performances involving wind instruments
may pose a higher level of risk and special consideration should be given to how they are held
ensuring that the room is well-ventilated and the distance between performers is maintained.
Sport Activities

Schools will operate in accordance with the HPSC guidance on Return to Sport.

Shared Equipment

Art – Where possible students should be encouraged to have their own individual art and
equipment supplies.
Electronics – Shared electronic devices such as tablets, touch screens, keyboards
should be cleaned between use.

Musical Equipment/Instruments – To the greatest extent possible, instruments should not
be shared between students and if sharing is required, the instruments should be cleaned
between use.
Library Policy – Where practical students should have their own books. Textbooks that are
shared should be covered in a wipeable plastic covering that can be wiped with a suitable
household cleaning agent between uses. Students should be encouraged to perform hand
hygiene after using any shared item.
Shared Sports Equipment – Minimise equipment sharing and clean shared equipment
between uses by different people.

7)

HYGIENE AND CLEANING IN SCOIL MHUIRE, ENNISTYMON

● Scoil Mhuire, Ennistymon will follow an appropriate cleaning regime as required to support
the school to prevent COVID-19 infections and the enhanced cleaning required in the event of
a suspected cases of COVID-19.
● Scoil Mhuire will take particular care of the hygiene arrangements for wash hand and
toilet facilities.
● Our school setting and all touch surfaces will be cleaned once per day.
● If students are moving between classrooms, they will be required to sanitise their desk on
arrival in each classroom. Appropriate cleaning products will be provided.

● Staff will thoroughly clean and disinfect their work area before use each day.

● There will be regular collection of used waste disposal bags from offices and other areas
within the school facility.

Cleaning/Disinfecting rooms where a student/staff member with suspected
COVID-19 was present
● The rooms should be cleaned as soon as practicable possible
● Once the room is vacated the room will not be reused until it has been thoroughly cleaned
and disinfected and all surfaces are dry.
● Disinfection only works on things that are clean. Therefore, when disinfection is required it
is always in addition to cleaning.
● Clean the environment and furniture using disposable cleaning cloths and a household
detergent followed by disinfection with a chlorine based product (household bleach).
● Pay special attention to frequently touched surfaces, the back of chairs, couches, door
handles and any surfaces that are visibly soiled with body fluids.
● Once the room has been cleaned and disinfected and all surfaces are dry, the room can be
reused.

8)

DEALING WITH A SUSPECTED CASE OF COVID-19

Staff or students should not attend school if displaying any symptoms of COVID-19. The
following outlines how Scoil Mhuire, Ennistymon will deal with a suspected case that may arise.

A designated isolation area has identified within the school building.
If a staff member/student displays symptoms of COVID-19 while at school the following are
the procedures to be implemented:

●
If the person with the suspected case is a student, the parents/guardians will
be contacted immediately
●
the person will be isolated and accompanied to the isolation area via the
isolation route, keeping at least 2 metres away from the symptomatic person and also making
sure that others maintain a distance of at least 2 metres from the symptomatic person at all
times
●
Remember that the virus is spread by droplets and is not airborne, so physical
separation is enough to reduce the risk of spread to others even if they are in the same room
●
the person presenting with symptoms will be provided with a mask. She will
be required to wear the mask if in a common area with other people or while exiting the
premises
●
School management will assess whether the individual who is displaying
symptoms can immediately be brought home by parents and call their doctor and continue
self-isolation at home
●
the person presenting with symptoms will be facilitated to remain in isolation if
they cannot immediately go home and facilitate them calling their doctor. The individual will be
directed to avoid touching people, surfaces and objects. Advice will be given to the person
presenting with symptoms to cover their mouth and nose with the disposable tissue provided
when they cough or sneeze and put the tissue in the waste bag provided
●
If the person is well enough to go home, arrangements will be made for them
to be transported home by a family member, as soon as possible and she will be advised to
inform a general practitioner by phone of her symptoms. Public transport of any kind should
not be used

●
If she is too unwell to go home or advice is required, school management will
contact 999 or 112 and inform them that the sick person is a COVID-19 suspect
●
an assessment of the incident will be conducted, which will form part of
determining follow-up actions and recovery
●
appropriate cleaning of the isolation area and work areas involved will be
arranged.

The HSE will inform any staff/parents who have come into close contact with a diagnosed case
via the contact tracing process. The HSE will contact all relevant persons where a diagnosis of
COVID-19 is made. The instructions of the HSE should be followed and staff and student
confidentiality is essential at all times.
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COVID-19 Policy Statement

Scoil Mhuire, Ennistymon, is committed to providing a safe and healthy workplace for all our
staff and a safe learning environment for all our students. To ensure that, we have developed
the following COVID-19 Response Plan. The BOM and all school staff are responsible for the
implementation of this plan and a combined effort will help contain the spread of the virus.
We will:

●
●
●
●
●
●
●
●
●
●
●

Continue to monitor our COVID-19 response and amend this plan in consultation with our
staff
Provide up to date information to our staff and students on the Public Health advice
issued by the HSE and Gov.ie
Display information on the signs and symptoms of COVID-19 and correct hand- washing
techniques
Agree with staff, a worker representative who is easily identifiable to carry out the role
outlined in this plan.
Inform all staff and students of essential hygiene and respiratory etiquette and physical
distancing requirements .
Adapt the school, as far as practical, to facilitate physical distancing as appropriate in line
with the public health guidance and direction of the Department of Education .
Keep a contact log to help with contact tracing .
Ensure staff and students engage with the induction / familiarisation briefing provided by
the Department of Education .
Implement the agreed procedures to be followed in the event of someone showing
symptoms of COVID-19 while at school .
Provide instructions for staff and students to follow if they develop signs and symptoms
of COVID-19 during school time .
Implement cleaning in line with Department of Education advice

All school staff will be consulted on an ongoing basis and feedback is encouraged on any
concerns, issues or suggestions.

This can be done through the Lead Worker Representative(s), who will be supported in line
with the agreement between the Department and education partners.

Appendix 4

Appendix 9 - Risk Assessment

Hazards:

COVID-19

Is the hazard present?

N

Y/N

What is the risk?

Illness

Risk Rating

H

H=High
M=Medium
L=Low

Controls

●

School Covid-19 Response Plan in place in line with Department of
Education guidance and the Return to Work Safely Protocol and public
health advice.

(When all controls are in place risk
will be reduced)

●

School Covid-19 Policy Statement - Completed.

●

Student Guidelines - In place.

●

Return To Work forms - Received and Reviewed.

●

Ongoing consultation with the school community.

●

Appointment of Lead Worker Representative (LWR).

●

LWR Covid-19 Safety Log - Ongoing.

●

Social Distancing requirements - In Action.

●

Maintenance of Visitor Log - In Action.

●

Ongoing vigilance to ensure best practice.

Are these controls in place?
(Y/N)

Y

Action/ To do list/
Outstanding controls

Continue to follow public health guidance from HSE re. hygiene and respiratory
etiquette at all times.

(Risk rating applies to outstanding
controls outlined in this column)

Persons Responsible for
Actions

School Principal
School Deputy Principal
Lead Worker Representative
Leader and Management Team
Staff
Parents
Students
Board of Management

SCOIL MHUIRE – INIS DIOMAIN
ENNISTYMON
CO. CLARE

SAFETY STATEMENT
This document has been written in compliance with the requirements of the Safety, Health and Welfare at Work Act 2005,
and all other relevant Legislation. It contains confidential information. This statement is distributed upon the express
condition that it will not be used directly or indirectly in anyway detrimental to the interest of Keane Health & Safety
Services Ltd, or any related parties.
This Document has been prepared by Keane Health & Safety Services Ltd, with the help and involvement of the School’s
staff, and Board of Management.
This document is intended to assist in reducing the chances of fatalities, accidents, injuries, or ill health to Staff, Pupils,
Contractors, or visitors at Scoil Mhuire, by identifying hazards and their associated risks, and putting in place methods for
controlling those risks.
It is not intended to state that all other hazards are under control at the time of this hazard identification and risk
assessment, but as this is a live document, all parties must be aware of the on-going need for vigilance in reporting any
other possible hazards/risks to the appropriate persons.
The Statement may not be reproduced in any way, without the prior written permission of Keane Safety, and may not be
given to a third party.
This Safety Statement is a document with Health and Safety advice, but the final decisions for implementation, rests with
the Board of Management of Scoil Mhuire.

10/08/2020.
Brendan Keane

Keane Safety

